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E é@& CMR COLLEGE OF ENGINEERING & TECHNOLOGY

- CMR Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/AAA/AY2019-20/01 Date: 14/05/2019
OFFICE ORDER

The Academic and Administrative Audit (AAA) Committee is constituted with the following
members for the academic year 2019-20. It is designed to serve the purpose of auditing &
reviewing the processes and procedures used by Departments to enhance the quality of their
Programs in terms of program objectives and ensure graduate attributes as program outcomes as
defined by each Department are achieved against the stipulated targets for which standard
practices and processes need to be put in place.

The composition of Academic and Administrative Audit (AAA) Committee is as follows:

Name of the member Designation Dept. Position
Major Dr. V. A. Narayana | Principal CSE Chairman (
Prof. G. Devadasu IQAC Coordinator | EEE Coordinator
Academic and Dr. B. Lokeswar Rao Dean Academics | ECE Member
Administrative Dr. M. S. R. Murthy Dean R&D EEE Member
Audit (AAA) Dr. A. Kotishwar Rao HOD, MBA MBA Member
(Insg(t’::f:)‘:lttzvel) Dr. K. Suresh HOD, CIVIL CIVIL | Member
i
Lt e HOD, ECE ECE | Member
andra Rao
Dr. P. Ravi Kumar HOD, MECH MECH | Member
Dr. K. Vijay Kumar HOD, CSE CSE Member
Dr. Anand Rajkumar Professor EEE Coordinator
Dr. Vandana Khare Professor ECE Member
Mrs. B. Premalatha Assoc. Prof. ECE Member
Mr. B. Chakradhar Asst. Prof. ECE Member
Mr. K. Rama Rao Asst. Prof. ECE Member
Mr. D. Bhanumurthy Assoc. Prof. EEE Member
Mr. Ch. Shankar Rao Assoc. Prof. EEE Member
Mr. D. S. Sanjeev Asst. Prof. EEE Member
Mr. M. Suneel Kumarr Asst. Prof. EEE Member
Academic and Dr. M Venkateshwarlu Professor CIVIL | Member
Administrative Mrs. T. Rohini Reddy Assoc. Prof. CIVIL Member
Audit (AAA) -
Cottinitta Mr. A P Ravi Chandra Asst. Prof. CIVIL Member
(Department Level) Mr. K R S Maruthi Raj Asst. Prof. CIVIL Member
Dr. P. Vijayalakshmi Professor MBA Member
Dr. P Alekhya Assoc. Prof. MBA Member
Mr. Dowlath Ahammed Asst. Prof. MBA Member
Mr. L. Ramanjaneya Asst. Prof. MBA Member ‘
Mr. S. Siva Skandha Assoc. Prof. CSE Member |
Mr. B.Sivaiah Assoc. Prof. CSE Member
Dr.Sarat Chandra Nayak | Assoc. Prof. CSE Member ‘
Mr. K. Venkateswar Rao | Asst. Prof. CSE Member |
Dr.B.Srinivasa Varma Professor MECH | Member ‘




h—_————%

-
‘ : : Mr. P. Sridhar Assoc. Prof. MECH | Member
; Mr. Santosh V Kulkarini | Assoc. Prof. MECH | Member
Dr.Somvir Singh Asst. Prof. MECH | Member
v//
Principal
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e
QMR Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/ AAA/AY2019-20/CIR-01 Date: 16/05/2019
CIRCULAR

All the members of Academic and Administrative Audit (AAA) Committee of the college are
hereby informed that, the committee meeting is scheduled on 17.05.2019at 2.00 PM in the
Principal office Conference Room. All the members are requested to attend without fail. ,

The Agenda of the meeting is:

i) Reviewing previous year audit reports & action taken.
ii) To prepare Yearly Audit Plan & for nominating members for the internal audit in the
respective departments.

iii) Review of stakeholders feedback and action plan
iv) To Discuss about the PO & PSO attainments
V) To discuss about Quality Initiatives & any other Academics matter as per the suggestions

of chair

ﬂ@l //
IQAC Coordinator Principal

Chairman
Internal Quality Assurance Cell
CMR College of Engineering & Technology
Kandlakoya (V), Medchal Road,
Hyderabad - 501 401.
Copy Submitted to: (1) The Secretary Garu — For your kind information PI.
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Administrative Officer
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&l CMR COLLEGE OF ENGINEERING & TECHNOLOGY
v Kandlakoya (V), Medchal Road, Hyderabad -501401

ERPLONE TG INVENT

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) COMMITTEE

MINUTES OF MEETING

5 The Meeting was held on 17™ May 2019 from2.00 PM to 4.00 PM in the Principal office

Conference Room

o The Chairman welcomed all the committee members & started the meeting

3 The IQAC Chairman and IQAC Coordinator reviewed the audit reports of the previous

academic year and recommend that the heads of the departments concerned take. the requisite

measures to maintain quality in all aspects of the current academic year

»  The department level Academic and Administrative Audit (AAA) Committee will work
for the yearly audit of all the departments to be done at the end of the Academic year.

The major areas to be concentrated for the audit in the concerned departments:

»  Aspects of Curriculum development
» Effectiveness of Teaching , Learning process & Evaluation system
» Developments in Research, Innovations & Extension
» Availability of Infrastructure & Learning Resources
» Information of Student development, support and progression
> Quality aspects of Governance, Leadership and management
» The Committee members present for the meeting:
Name of the member Designation Position Slgnayl/(,o/
Major Dr. V. A. Narayana | Principal Chairman \/ < N
Dr. M. Sudhakar Vice Principal Vice Chairman | \(), |
Prof. G. Devadasu IQAC Coordinator Coordinator M
Academic and >
£ A Dr. B. Lokeswar Rao Dean Academics Member W
Administrative Dr M. S R Mot Do RED b
Audit (AAA) r. M. S. R. Murthy ean Member
R Dr. A. Kotishwar Rao HOD, MBA Member é Nl
(Institution Level) | Dr. K. Suresh HOD, CIVIL Member
E::)f. E N V Purna Chandra HOD, ECE Masiber é) L
Dr. P. Ravi Kumar HOD, MECH Member @'\9/\/ i
Dr. K. Vijay Kumar HOD, CSE Member FG
Achliesile and Dr. Anand Rajkumar Professor Coordinator K W
Administrative | Dr. Vandana Khare Professor Member 8 Ol
Audit (AAA) Mrs. B. Premalatha Assoc. Prof. Member v)r\)\./
Committee Mr. B. Chakradhar Asst. Prof. Member B TCR A
(Department Level) "\ r " por - Rao Asst. Prof. Member B




Mr. D. Bhanumurthy Assoc. Prof. - Member g

Mr. Ch. Shankar Rao Assoc. Prof. Member W

Mr. D. S. Sanjeev Asst. Prof. Member m N e/
Mr. M. Suneel Kumarr Asst. Prof. Member

Dr. M Venkateshwarlu Professor Member

Mrs. T. Rohini Reddy Assoc. Prof. Member

Mr. A P Ravi Chandra Asst. Prof. Member

Mr. K R S Maruthi Raj Asst. Prof. Member

Dr. P. Vijayalakshmi Professor Member

Dr. P Alekhya ‘Assoc. Prof. Member

Mr. Dowlath Ahammed Asst. Prof. Member

Mr. L. Ramanjaneya Asst. Prof. Member

Mr. S. Siva Skandha Assoc. Prof. Member

Mr. B.Sivaiah Assoc. Prof. - Member

Dr.Sarat Chandra Nayak Assoc. Prof. Member k

Mr. K. Venkateswar Rao Asst. Prof. Member Xy
Dr.B.Srinivasa Varma Professor Member W

Mr. P. Sridhar Assoc. Prof. Member é‘;é

Mr. Santosh V Kulkarini Assoc. Prof. Member & b\"’j/

Dr. Somvir Singh Asst. Prof. Member aww oL —
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C,,MR : Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/ AAA/AY2019-20/CIR-02 Date: 09/11/2020
|
‘ CIRCULAR

SHSh Dvoihd R e

All the members of Academic and Administrative Audit (AAA) Committee of the college are
hereby informed that, the committee meeting is scheduled on 10.11.2020at 2.00 PM in the
Principal office Conference Room. All the members are requested to attend without fail.

The Agenda of the meeting is:

i.  Reviewing previous year audit reports & action taken.
ii.  To prepare Yearly Audit plan &for nominating members for the internal audit in the
respective departments.
iii.  Review of stakeholders feedback and action plan
iv.  To Discuss about the PO & PSO attainments

v.  To discuss about Quality Initiatives & any other Academics matter as per the suggestions

of chair
IQAC Coordinator Principal
Chairman
L Internal Quality Assurance Cell
0iogy CMR Collllege 0f Engineering & Technology
, Kandlakoya (V), Medchal Road,
Copy Submitted to: (1)The Secretary Garu — For your kind information PI. Hyderabad - 501 401.
Copy to:
Dean Academics
Dean R&D
Controller of Examinations
All HODS
Administrative Officer
Accounts Officer

Concerned Faculty
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Kandlakoya (V), Medchal Road, Hyderabad -501401

CMR COLLEGE OF ENGINEERING & TECHNOLOGY

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) COMMITTEE

MINUTES OF MEETING

1. The Meeting was held on 10" November 2020 from 2.00 PM to 4.00 PM in the Principal office

Conference Room

2. The Chairman welcomed all the committee members & started the meeting

3. The IQAC Chairman and IQAC Coordinator reviewed the previous academic year’s audit reports

and suggested the heads of concerned departments for taking necessary actions in the current

academic year to maintain the quality in all the aspects.

»  The Academic and Administrative Audit (AAA) Committee will work for the yearly audit of all

the departments to be done at the end of the Academic year. The Chairman intimated the Audit

Committee of the college to reschedule the Audit for the year 2019-20 during December month

because of the pandemic and lock down.

The major areas to be concentrated for the audit in the concerned departments:

» Aspects of Curriculum development

VN V'Y

Effectiveness of Teaching , Learning process & Evaluation system
Developments in Research, Innovations & Extension
Availability of Infrastructure & Learning Resources

Information of Student development, support and progression

> Quality aspects of Governance, Leadership and management

The Committee members present for the meeting:

Name of the member Designation Position Signatl%’/
Major Dr. V. A. Narayana | Principal Chairman y,/ " \
Dr. M. Sudhakar Vice Principal Vice Chairman N
: Prof. G. Devadasu IQAC Coordinator Coordinator
Acat%er.mc afld Dr. B. Lokeswar Rao Dean Academics Member '()?}’\
Administrative 1
Audit (AAA) Dr. M. Suresh Head R&D Member M\,L
Conmalitoe Dr. A. Kotishwar Rao HOD, MBA Member e oS L
(Institution Level) | Dr. K. Suresh HOD, CIVIL Member
ll;;oof. E N V Purna Chandra HOD, ECE Mt an -
Dr. P. Ravi Kumar HOD, MECH Member {2
Dr. K. Vijay Kumar HOD, CSE Member (Cpr—1
Acsdeniic aikd Dr. S.Srinivasan Asso. Professor Coordinator QQ{\;NA
Administrative Dr. Vandana Khare Professor Member W
Audit (AAA) Mrs. B. Premalatha Assoc. Prof. Member E y
Committee Mr. B. Chakradhar Asst. Prof. Member w
(Department Level) [\, ' Rama Rao Asst. Prof. Member W i




Mr. D. Bhanumurthy Assoc. Prof. Member W

Mr. Ch. Shankar Rao Assoc. Prof. Member X W
Mr. D. S. Sanjeev Asst. Prof. Member D SNl
Mr. M. Suneel Kumarr Asst. Prof. Member &
Dr. M Venkateshwarlu Professor Member

Mrs. T. Rohini Reddy Assoc. Prof. Member \‘}E‘qﬁ/

Mr. A P Ravi Chandra Asst. Prof. Member L

Mr. K R S Maruthi Raj Asst. Prof. Member @/M

Dr. P. Vijayalakshmi Professor Member | /w;,
Dr. P Alekhya Assoc. Prof. Member q)"iﬁ«}*/"/“—//’
Mr. Dowlath Ahammed Asst. Prof. Member

Mr. L. Ramanjaneya Asst. Prof. Member ™) =
Mr. S. Siva Skandha Assoc. Prof. Member (n§ Cé Lpo—
Mr. B.Sivaiah Assoc. Prof. Member [\/;’A—cj
Dr.Sarat Chandra Nayak Assoc. Prof. Member . Q?(/

Mr. K. Venkateswar Rao Asst. Prof. Member Qw
Dr.B.Srinivasa Varma Professor Member W
Mr. P. Sridhar .Assoc. Prof. Member gi)f

Mr. Santosh V Kulkarini Assoc. Prof. Member Aﬁ\f"/

Dr. Somvir Singh Asst. Prof. Member

x wv\\“\‘\/'
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C.\Ig/\‘.R CMR COLLEGE OF ENGINEERING & TECHNOLOGY

Kandlakoya (V), Medchal Road, Hyderabad -501401.

Date: 11.11.2020

To

The Principal

CMRCET

Through: IQAC Coordinator

Sub: Permission to conduct Departmental Academic and Administrative Audit for the Academic Year
2019-20 — Reg.

Respected Sir,

As per the requirement of Quality aspects of the institution, the Academic and Administrative
Audit (AAA) Committee will conduct the Audit in all the departments concerned for the Academic year
2019-20.

The department level Audit Committee will work for the audit of the departments concerned, for the
current Academic year.

The Audit Schedule for the department level audit is as below:

Date/s of Audit Audit members Department to be audited

Mrs.T.Rohini Reddy
Dr.M.Venkateshwarlu
Mr.D.S.Sanjeev
Mr.K.Venkateshwar Rao
Dr.P.Vijayalakshmi
Dr.P.Alekya
Mr.K.Rama Rao

Mr. Santosh V Kulkarni
Mr.S.Siva Skandha
Mr.B.Sivaiah

Mr. K R S Maruthi Raj
Mr.L.Ramanjaneya
Mr.D.Bhanumurthy
Mr.Ch.Shankar Rao
Mr.B.Chakradhar
Dr.Sarat Chandra Nayak

CIVIL

7.12.2019 t0 9.12.2020

MBA

CSE

10.12.2020 to 12.12.2020

EEE




14.12.2020 to 16.12.2020

Dr.B.Srinivasa Varma

Dr.Somvir Singh

MECH
Mr.M.Suneel Kumar
Mr.Dowlath Ahammed
Dr.Vandana Khare
Mrs.B.Premalatha
ECE

Mr. A.P.Ravi Chandra

Mr.P.Sridhar

I request your kind approval to conduct the audit.

Thanking you sir,

e

Audit Coordinator
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CMR COLLEGE OF ENGINEERING & TECHNOLOGY

. T YAT Kandlakoya (V), Medchal Road, Hyderabad -501401.

CMRCET/PRIN/ AAA/AY2019-20/CIR-03 Date: 16/11/2020
CIRCULAR
This is to inform all the faculty members that Academic and Administrative Audit for the

A.Y: 2019-20 will be held from 16™ November 2020 onwards as per the schedule given below
in the respective departments.

Date/s of Audit Audit members Department to be audited
Mrs.T.Rohini Reddy
Dr.M.Venkateshwarlu
Mr.D.S.Sanjeev
Mr.K.Venkateshwar Rao
Dr.P.Vijayalakshmi
Dr.P.Alekya
Mr.K.Rama Rao

Mr. Santosh V Kulkarni
Mr.S.Siva Skandha
Mr.B.Sivaiah

Mr. K R S Maruthi Raj
Mr.L.Ramanjaneya
Mr.D.Bhanumurthy
Mr.Ch.Shankar Rao
Mr.B.Chakradhar
Dr.Sarat Chandra Nayak
Dr.B.Srinivasa Varma

CIVIL

7.12.2020 to 9.12.2020

MBA

CSE

10.12.2020 to 12.12.2020

EEE

Dr.Somvir Singh MECH
Mr.M.Suneel Kumar

Mr.Dowlath Ahammed
14.12.2020 to 16.12.2020 B Y avidans K hare

Mrs.B.Premalatha |

A ECE |
Mr. A.P.Ravi Chandra |
Mr.P.Sridhar |

HODs and staff mgmbers are requested to cooperate with the Audit members. /,

IQAC=Coordinator
Copy submitted to Secretary Garu for kind information

Principal

, Chairman
IiCopy to ce Cell Internal Quali

e ) l 2T uality Assurance Cell

RQAGQ Cuidiidjnaton CMR College of Engineering & Technology

2)"“All HODS For necessary action: Kandlakoya (V), Medchal Road
3) Controliér of Examinations Hyderabad - 501 401.
4) Administrative Officer

5) Accounts Officer

6) Concerned Faculty

S R ey




&)y, CMR COLLEGE OF ENGINEERING & TECHNOLOGY

CMR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
""""""""""" Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic & Administrative Audit- Civil Engineering

(2019-20)
Marks
;l(') Parameter details mfo';':, O:et:i-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
| cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 02 0
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff)
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10
from principal (if principal). Regular updation, Consolidation of files semester |0
wise
) Subject allotment and workload as per the standard format duly signed by 10
Principal \0
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD) 15 \E
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 o
Course Files
a. Course objective & Out comes 10 K
b. Teaching Schedule 10 10
4 ¢. Course material 40 Yo
d. Previous year question papers 20 19
e. Result Analysis 20 90
Lab manual with viva questions in the book form
02 o
a) Cover page
; b) List of experiments 03 03
¢) Details of the experiments 15 g
d) Viva questions 10 Lo
Time Table- 05 05
1. All the document should be approved by Principal
6 2. Class wise Time table 02 O
3. Teacher wise Time table 02 o &
4. Modified (if any) 01 0l
1




- Marks

Parameter details Alloted

Internal Exam conduction: 06

a) Filing of question paper exam wise in the standard format .

b) Exam Time table 02

¢) Invigilation duty allotment copy 02

d) Absentees statement subject wise exam wise and Consolidated 10

e) Consolidated Absentees statement, exam wise, Subject wise 10 04

a. Improvement in Class Attendance 05 o5

b. List of critical attendance details (Class wise/Section wise) 05 o5 |
g |

c. Follow up action for critical cases (to furnish the documents) 05 03

d. Improvement in critical cases 05 10

Stake holder feed back 10 ‘o

9 Evaluation of feed back ‘ 10 09

Follow up of feed back

10 |09
Staff Meeting [ Min 2 meetings in a semester ] 10 09
10 Fex |
Filing process |
P , 05 oy ‘
HOD & Class teacher meeting with students (Min 2 meetings in a semester) |
a) Circular with agenda (Signature of all the concerned) 10 0% |
11 |
T |
b) Filing 05 |oy

Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 20
in active mode, Membership in process will not be considered]
Exam Result Analysis

a) Teacher wise, Semester wise result with appropriate graphs

0. 130

13 b) Result after Revaluation (Principal signature required)

0 iR0

¢) Department result history

15 115




e Marks
FE;.’ _ Parameter details Xfﬁ;ﬁ Obtai-
No ned

Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective | 05 05
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 of
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates)
05 03
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 1o
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
5 Total No. of Alumni of all batches 10 10
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni
e 108
d) General Alumni Interaction and documentation (other than Alumni meet) 05 05
a)Written code of conduct — Document (Separate for students and Faculty) 5 \5
16 - :
b) Display of code of conduct on notice board 05 s
Industry Tie up :
a) Approved from principal 05 08
17
b)MOU letters copy/Consent letters 5
[Industry tie up in the process will not be considered] \5
New staff recruitment: a) Staff requirement letter to principal 01 o|
b) Advertisement copy (News paper) 02 0%
18 ¢)List of short listed candidates
01 D)
d) List of selected staff [Note: If no new requirements, full marks shall be 01 0)
awarded] .
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 lo
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] |0
20 [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports]
05 |og
3




Parameter details

Marks

Alloted
Consultancy work by the Department: a) MOU / Consent letter 10 (o
21 | b) Nature of consultancy & 10 (0
Stock verification: a)Stock register (updation) 05 og
v b) Stock verification report (signature of verifying officer & HOD) 05 0t
Some innovative Methods : a) Innovative methods in Teaching 05 be.
23 - Y ity
b) Innovative methods in Administration 05 04
Mentor system: a) Management of mentor books of all students 10 (o
a b) Meeting conduction, recording the academic grievances consolidation of 10 (0
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted 05
25 b) No. of class conducted 10 1o
0,
¢) % of syllabus covered 05 08
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 5 \g
lan
26 ¢
b) Maintenance of Laboratory records 05 0%
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 10
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 |O
28
b) Submission details semester wise 05 05
a) Identification of slow learners after 1* test (list to be furnished class wise) 05 05
29 | b) Conduction of Classes and documentation
15 \B
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 |90
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)
No. of papers >=2X No. of Faculty (30 marks)
30 ) B :
a) Consolidated statement of publication semester wise 10 3
\ [
b) Documentation (Hard copy of the published paper) 10 |0




Marks

SL ; Marks :

No Parameter details Alloted 0::3'-
Papers by Students [1 paper for every 10 students]

31 ‘ 25 | o5
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 06

32 | b) Consolidated statement 02 03
¢) Membership certificate copies 02 04

/
Guest lectures ( at least 2 for staff/ students)
a) Approved letter 4 oy

33 | b) Profile of resource person 4 oy
a) List of participants

) particip 2 F o
Non -Teaching Training (Min 1 day) 04
a) Approved from principal in the standard format oYy

34 b) Internal, external/Participants(for every 10 participants- 05marks) 07 09
and Internal resource person/external resource person
¢) Proper documentation 04 oYy
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 |0
Workshop/ National/International seminar(students)[Min 2 days}
a) Approved from principal in standard format (Budget copy, plan of action) 10 1O

35 b) Conduction of National/International seminar/ workshop
[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 10
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants Imarks 5 ¢
[Note: Workshop/FDP conducted for less than 2 days will be awarded 0
proportionally]

Sports activities :

36 a) Documentation 05 i
b) Participants attended 05 oo
Cultural activities : 05

17 a) Documentation 05

o,
b) Participants attended 05 08




Marks
SL : Marks :
No Parameter details Alloted O:etsl-
Technical activités :
. 05
38 a) Documentation . 08
b) Participants attended 05 05
Industry visits
a) Approval from principal 05 05 ‘
b)Consent letter from company 05 05 ‘
|
- c) Report on Industry visits 05 05 |
d) List of participants- Parents consent letter ( In case of outstation visits only) o | g
a) Coaching class /Training for placement & higher studies L |
15
40 = z : ‘
b) % of Placement & higher studies 25 25
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = § Marks); (20% to 34% =6 10 Ko
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 L0
4 wise
b) Teacher wise appraisal Report 15
(S
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 |'S
43 |
b) Proper storage with labeling : s 1= j
Total Marks 1000 | 922
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Date: C‘ \\'),\ 2002

Signature of the External Auditor(s) Signature of trhe Internal Auditor(s)
&

D . SSW\SCU/ 1 >

B e )

Signatwfe of the Auditee

-

./
1Q 6%0{rdin tor IQAC Chairman

Chairman
Internal Quality Assurance Cell
CMR College of Enginee ring & Techndlogy
"~ Kandiakova (\) :dchal Road,
ryderabad - 501 401,




Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic & Administrative Audit- Department of CSE

.\Q‘ CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to JNTUH, Hyderabad

(2019-20)
Marks
;l(') Parameter details :{ﬁ;tfi Ol:)::i-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks o
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 2~
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff )
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 \O
from principal (if principal). Regular updation, Consolidation of files semester
wise
) Subject allotment and workload as per the standard format duly signed by 10 | o
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
. 15 118
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 o
Course Files
a. Course objective & Out comes 10 \O
b. Teaching Schedule 10 1o
4 ¢. Course material 40 A0
d. Previous year question papers 20 9.0
e. Result Analysis 20 2.0
Lab manual with viva questions in the book form 02 0.
a) Cover page
: b) List of experiments 03 0>
¢) Details of the experiments 15 15
d) Viva questions 10 10
Time Table- 05 &
1. All the document should be approved by Principal
6 2. Class wise Time table 02 2.
3. Teacher wise Time table 02 q
4. Modified (if any) 01




r// Parameter details X{ﬁ) rt':; Obtgi-
ne
Internal Exam conduction: 06 o 6
a) Filing of question paper exam wise in the standard format 4
b) Exam Time table 02 oL
7 ¢) Invigilation duty allotment copy 2 oL
d) Absentees statement subject wise exam wise and Consolidated 10 | ©
e) Consolidated Absentees statement, exam wise, Subject wise 10 e
a. Improvement in Class Attendance 05 65
b. List of critical attendance details (Class wise/Section wise) 05 o
8
c. Follow up action for critical cases (to furnish the documents) 05 05
d. Improvement in critical cases 05 as
Stake holder feed back 10 |07
9 Evaluation of feed back 0 oY
Follow up of feed back 1o {ioh
Staff Meeting [ Min 2 meetings in a semester ] 10 | o
it Filing process e
¥ OB
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 N
11
b) Filing 05 09
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 |8
in active mode, Membership in process will not be considered]
Exam Result Analysis
a) Teacher wise, Semester wise result with appropriate graphs 30 306
13 b) Result after Revaluation (Principal signature required)
30 {30
c¢) Department result history
15 o k5




AT Marks
s Parameter details X{Iaorttfi Obtai-
No ned
Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective | 05 ob
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 o
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) &
05 oY
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 ) O
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
t Total No. of Alumni of all batches 0 |06b
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 o5
d) General Alumni Interaction and documentation (other than Alumni meet) 05 05
a)Written code of conduct — Document (Separate for students and Faculty) 5 &5
16 : : ‘
b) Display of code of conduct on notice board 05 o5
Industry Tie up : =
a) Approved from principal 5 10Yy
17
b)MOU letters copy/Consent letters 5 ) O
[Industry tie up in the process will not be considered]
New staff recruitment: a) Staff requirement letter to principal 01 O
b) Advertisement copy (News paper) 02 09
18 : ; .
c)List of short listed candidates 01 o)
d) List of selected staff [Note: If no new requirements, full marks shall be 01 o
awarded] )
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 o6
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] r 3
20 [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 5
5 . | &




Parameter details

Marks
Alloted

Consultancy work by the Department: a) MOU / Consent letter 10 o
21 | b) Nature of consultancy . 10 | O
Stock verification: a)Stock register (updation) 05 05
o b) Stock verification report (signature of verifying officer & HOD) 05 0
Some innovative Methods : a) Innovative methods in Teaching 05 a6
23 y : oo -~
b) Innovative methods in Administration 05 o5
Mentor system: a) Management of mentor books of all students 10 | O
s b) Meeting conduction, recording the academic grievanées consolidation of 10 )
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05 o 5
a) Consolidated statement of syllabus covered & class conducted
25 | b) No. of class conducted 10 | O
0, —
c) % of syllabus covered 05 05
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 5 '
lan
26 B0
b) Maintenance of Laboratory records 05 BB
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 | O
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 10
28
b) Submission details semester wise 05 05
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 05
29 | b) Conduction of Classes and documentation s
15 L%
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)
No. of papers >=2X No. of Faculty (30 marks)
30 ; et -
a) Consolidated statement of publication semester wise 10 We)
b) Documentation (Hard copy of the published paper) 10 1o




Marks

;l(') Parameter details x;rt'; o:et:i-
Papers by Students [1 paper for every 10 students]
31 25 | |6
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 06
32 | b) Consolidated statement 02 0.
c) Membership certificate copies 02 o2
Guest lectures ( at least 2 for staff / students)
a) Approved letter 4 U
33 | b) Profile of resource person 4 Lf'
a) List of participants ) 1
Non —Teaching Training (Min 1 day) 04 03
a) Approved from principal in the standard format
b) Internal, external/Participants(for every 10 participants- 05marks)
34 ; 07 | oS
and Internal resource person/external resource person
c) Proper documentation o |0y
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 10
Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 lO
35 b) Conduction of National/International seminar/ workshop
[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10
Feedback details, Honorarium vouchers, Bills, detailed report on conduction] 0
¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants 1marks 5 2
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]
Sports activities :
36 |2) Documentation 05 | oS
b) Participants attended
Cultural activities :
37 a) Documentation 05 oS
b) Participants attended 05 o S/




|, Teachu ng Jeaxning Pvocess.

2. Examination and EVQQL(Q,}\OH sysyem.

3. Ccon 6uUfamcﬁ wo ¥y
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Marks
Izl(.) Parameter details ANf::)rtt; O:et:i-
Technical activités : —
38 a) Documentation - Ob
b) Participants attended 05 |0g
Industry visits s
a) Approval from principal 05 | &2
b)Consent letter from company 05 oy
39 —
¢) Report on Industry visits 05 o9
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 oo
a) Coaching class /Training for placement & higher studies {45
15
40 = : :
b) % of Placement & higher studies 25 2.1
Library attendance (Staff) '
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% =6 10 O
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 10
42 wise
b) Teacher wise appraisal Report 15 yer
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 |
43
b) Proper storage with labeling 15 ) s
Total Marks 1000 915
STRENGTHS:




WEAKNESSES:
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Academic & Administrative Audit- Department of ECE

&z, CMR COLLEGE OF ENGINEERING & TECHNOLOGY

CNAR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

(2019-20)
Marks
Iil(.) Parameter details Z:ﬁ:t:z O:::i-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 2.0
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff')
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 |0
from principal (if principal). Regular updation, Consolidation of files semester
wise
) Subject allotment and workload as per the standard format duly signed by 10 10
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD) 15 |5
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 1O
Course Files
a. Course objective & Out comes 10 \0
b. Teaching Schedule 10 10
- ¢. Course material 40 40
d. Previous year question papers 20 2.0
e. Result Analysis 20 20O
Lab manual with viva questions in the book form 0 e
a) Cover page
. b) List of experiments 03 QY
¢) Details of the experiments 15 5
d) Viva questions 10 \O
Time Table-
. 2
1. All the document should be approved by Principal gl A
6 2. Class wise Time table 02 02~
3. Teacher wise Time table 02 02
4. Modified (if any) 01 O\




Marks

r//” Parameter details }:ﬁ:’ rt:f] Obtgi-
ne
Internal Exam conduction: 06
a) Filing of question paper exam wise in the standard format _ Ob
b) Exam Time table 02 o
7 c) Invigilation duty allotment copy 02 02
d) Absentees statement subject wise exam wise and Consolidated 10 10
e) Consolidated Absentees statement, exam wise, Subject wise 10 |0
a. Improvement in Class Attendance 05 oc
b. List of critical attendance details (Class wise/Section wise) 05 05
8
c. Follow up action for critical cases (to furnish the documents) 05 0S
d. Improvement in critical cases 05 05
Stake holder feed back 10 o
9 Evaluation of feed back 10 |o7
Follow up of feed back 10 0b
Staff Meeting [ Min 2 meetings in a semester ] 10 o
i Filing process
03 0%
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 08
11
b) Filing 05 0.5
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 |5
in active mode, Membership in process will not be considered]
Exam Result Analysis
a) Teacher wise, Semester wise result with appropriate graphs 30 0
13 b) Result after Revaluation (Principal signature required)
30 2L
¢) Department result history
15 - N8




! Marks
fS’l-/r! Parameter details mﬁ;ﬁ Obtai-
No ned

Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective | 05 BE
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 o
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) s
05 vb
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 1Y)
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
05 Total No. of Alumni of all batches 10 VS
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 1. g5
d) General Alumni Interaction and documentation (other than Alumni meet) 05 05
a)Written code of conduct — Document (Separate for students and Faculty) 5 )
&
1 . :
¢ b) Display of code of conduct on notice board
05 U5
Industry Tie up :
a) Approved from principal 05 o5
17
b)MOU letters copy/Consent letters 5 .
[Industry tie up in the process will not be considered] 13
New staff recruitment: a) Staff requirement letter to principal 01 '
(&
b) Advertisement copy (News paper) 02 02
¢ c)List of short listed candidates
d) List of selected staff [Note: If no new requirements, full marks shall be 01
awarded] 0)
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 ©
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] 3
20 [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports]
05 ¥ D5




Marks
: Parameter details x:::)rt:z Obtai-
No ned
Consultancy work by the Department: a) MOU / Consent letter 10 é
21 | b) Nature of consultancy ¥ 10 |0
i tion: a)Stock ist datio
Stock verification: a)Stock register (up a‘l n) 05 b
- b) Stock verification report (signature of verifying officer & HOD) 05 b
Some innovative Methods : a) Innovative methods in Teaching 05 05
= b) Innovative methods in Administration
05 |os
Mentor system: a) Management of mentor books of all students 10 0
oy b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action 19
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted 05
25 b) No. of class conducted 10 o
0,
¢) % of syllabus covered 05 0
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 5 S
lan
26 -
b) Maintenance of Laboratory records 05 0C
Less detention/condoned cases:
2l a) Less than 2% detention of students (5 marks) 10 |0
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 10
28
b) Submission details semester wise o
05 0%
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 05
29 | b) Conduction of Classes and documentation
v 1%
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) : 20
30 No. of papers >=2X No. of Faculty (30 marks)
a) Consolidated statement of publication semester wise 10 Lo
b) Documentation (Hard copy of the published paper) 10 l
0




Marks

SL : Marks . :

No Parameter details Alloted 0::3'-
Papers by Students [1 paper for every 10 students]

31 p 25 -

o5
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 ob

32 | b) Consolidated statement 02 o
¢) Membership certificate copies 0 o1
Guest lectures ( at least 2 for staff / students)

a) Approved letter 4. 18 1

33 | b) Profile of resource person 4 02
a) List of participants

2 | o2
Non —Teaching Training (Min 1 day) 04
a) Approved from principal in the standard format 0 Lr
b) Internal, external/Participants(for every 10 participants- 05Smarks)

34 07 ()
and Internal resource person/external resource person E
¢) Proper documentation 04 oY
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 | o
Workshop/ National/International seminar(students)[Min 2 days}
a) Approved from principal in standard format (Budget copy, plan of action) 10 10

35 b) Conduction of National/International seminar/ workshop
[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10"
Feedback details, Honorarium vouchers, Bills, detailed report on conduction] Lo
¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 1marks 5 0%
[Note: Workshop/FDP conducted for less than 2 days will be awarded > :
proportionally]

Sports activities :

36 a) Documentation 05 o8

b) Participants attended 05

05~
Cultural activities : i
a) Documentation 05 05

37 =
b) Participants attended

05 05




Marks
SL : Marks .
No Parameter details Alloted Ol?sgl-
Technical activités : 05 95
38 a) Documentation S
b) Participants attended 05 05
Industry visits s
a) Approval from principal e 05
b)Consent letter from company 05 05
¥ ¢) Report on Industry visits 05 OL'—
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 i
a) Coaching class /Training for placement & higher studies &
40 ; 15 S
- : &
b) % of Placement & higher studies 25 |og
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 6 10 |0
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 0
42 wise l
b) Teacher wise appraisal Report 5 <
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 15
43
b) Proper storage with labeling 5 T
Total Marks 1000 |91y
STRENGTHS:
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CMR

Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic & Administrative Audit- Department of EEE

.\0‘ CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad

(2019-20)
Marks
;‘(’) Parameter details mﬁ;‘;ﬁ 0:::i-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 n.o
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staft )
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 Lo
from principal (if principal). Regular updation, Consolidation of files semester
wise
) Subject allotment and workload as per the standard format duly signed by 10 |
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
: 15 45
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 |0
Course Files
a. Course objective & Out comes 10 |10
b. Teaching Schedule 10 10
4 ¢. Course material 40 yo
d. Previous year question papers 20 13
e. Result Analysis 20 n o
Lab manual with viva questions in the book form 02 02
a) Cover page
. b) List of experiments 03 0%
¢) Details of the experiments 15 ’r
d) Viva questions 10 (0
Time Table- . 05 o5
1. All the document should be approved by Principal
6 2. Class wise Time table 02 00—
3. Teacher wise Time table 02 02-
4, Modified (if any) 01 o)




SIL

Marks

Marks

¢ il Obtai-
No Parameter details Alloted | P13
Internal Exam conduction: 06 Ne
a) Filing of question paper exam wise in the standard format
b) Exam Time table ) 02 o
T ¢) Invigilation duty allotment copy 02 O)-
d) Absentees statement subject wise exam wise and Consolidated 10 ) 4(
e) Consolidated Absentees statement, exam wise, Subject wise 10 OC]
a. Improvement in Class Attendance 05 05
b. List of critical attendance details (Class wise/Section wise) 05 o5
8
c. Follow up action for critical cases (to furnish the documents) 05 03
d. Improvement in critical cases 05 03
Stake holder feed back 10 (0
9 Evaluation of feed back 10 10
Follow up of feed back 10 10
Staff Meeting [ Min 2 meetings in a semester | 10 0F
- Filing process
05 Ok{
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 of
11
b) Filing
05 O\-’
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 20
in active mode, Membership in process will not be considered]
Exam Result Analysis
a) Teacher wise, Semester wise result with appropriate graphs 30 3D
b) Result after Revaluation (Principal signature required)
13
0| 30
¢) Department result history
15 |8




Marks
;l(; Parameter details mﬁ)rtle‘z Olt:et:i-
Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective 05 d
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a sémester) 10 of-
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates)
05 03
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 10
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation ete.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
5 Total No. of Alumni of all batches 10 (0
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 o5
d) General Alumni Interaction and documentation (other than Alumni meet) 05 o5
a)Written code of conduct — Document (Separate for students and F aculty) 5 i
16 z :
b) Display of code of conduct on notice board 05 0~
Industry Tie up :
a) Approved from principal 05 | Of
17
b)MOU letters copy/Consent letters s s
[Industry tie up in the process will not be considered]
New staff recruitment: a) Staff requirement letter to principal 01 o)
b) Advertisement copy (News paper) 0 o
18 c)List of short listed candidates
01 Ol
d) List of selected staff [Note: If no new requirements, full marks shall be 01
awarded] O’
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 10
(Book published in the last 2 years will be considered in the 5:1 (F aculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] '0
20 ote: only Minor funds ( like students project) 10 marks shall be awarded] o
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports]
05 | oy

T T




Marks
SL : Marks .
No Parameter details Alloted o:::.-
Consultancy work by the Department: a) MOU / Consent letter 10 0
21 | b) Nature of consultancy . 10 (0
Stock verification: a)Stock register (updation) 05 o5
2 b) Stock verification report (signature of verifying officer & HOD) 05 0y~
Some innovative Methods : a) Innovative methods in Teaching 05 or
23 - . R
b) Innovative methods in Administration 05 OJA
Mentor system: a) Management of mentor books of all students 10 10
o b) Meeting conduction, recording the academic grievances consolidation of 10 0
grievances Mentor wise and follow up action (
Syllabus covered details (current semester) 05 R
a) Consolidated statement of syllabus covered & class conducted O)
25 b) No. of class conducted 10 [0
0,
¢) % of syllabus covered 05 Of—
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 5 | g
lan
26 -
b) Maintenance of Laboratory records 05 o
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 10
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 (O
28
b) Submission details semester wise 05 0
a) Identification of slow learners after 1% test (list to be furnished class wise) 05 o
29 | b) Conduction of Classes and documentation
15 IS
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 20
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)
No. of papers >=2X No. of Faculty (30 marks)
30 ; e -
a) Consolidated statement of publication semester wise 10 10
b) Documentation (Hard copy of the published paper) 10 IO




Marks

:.l(') Parameter details Xf;rtle‘z O:::i-

Papers by Students [ paper for every 10 students] n
31 . 25 | pof

Staff membership of professional bodies

a)Minimum one membership for every faculty 06 Ob
32 | b) Consolidated statement 02 )y

¢) Membership certificate copies 0 e

Guest lectures ( at least 2 for staff/ students)

a) Approved letter 4 O\'f
33 | b) Profile of resource person 4 0(_/

a) List of participants 9 02—

Non -Teaching Training (Min 1 day) 04

a) Approved from principal in the standard format O(f

b) Internal, external/Participants(for every 10 participants- 05marks)
34 07 OZ)'

and Internal resource person/external resource person

¢) Proper documentation 04 Olj

FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 10

Workshop/ National/International seminar(students)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 0
35 b) Conduction of National/International seminar/ workshop

[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 0

Feedback details, Honorarium vouchers, Bills, detailed report on conduction] [

¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 1marks 3 0 jr

[Note: Workshop/FDP conducted for less than 2 days will be awarded

proportionally]

Sports activities : 05 -
36 a) Documentation 04

b) Participants attended 05 OT

Cultural actlv'lties : 05 0)
37 a) Documentation

b) Participants attended 05 0 r

5




Marks
Iil(; Parameter details m)rt:f, 0::33-
Technical activités : 05 —
38 a) Documentation 0}
b) Participants attended . 05 DJ”“
Industry visits .
a) Approval from principal 03 oS
b)Consent letter from company 05 |p £
39 s
c¢) Report on Industry visits 05 O.rﬁ
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 | of
a) Coaching class /Training for placement & higher studies U
15
40 z p
b) % of Placement & higher studies 25 n
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 6 10 [0
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 00
wise
= b) Teacher wise appraisal Report 15 (r
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 ( ‘i
43
b) Proper storage with labeling 15 \S*
Total Marks 1000 | 4 %
STRENGTHS:
4. ICT newecl clage yoom teaching
2., teminetion £-evalietion PsDcegy

% Fund  generzon o0k COﬂ&U’f’mr\/jﬁ

u.
S“

Plecemend
Mentoyiry— Sygenm




WEAKNESSES:

b1 Ovgénizing- Intenetions| coderence

2. Facully intcaaction with outside el
3. Alumn contapoution —towsgdls depestmente | develpment—
U. BOOC  pudietion by :(%\[u/(»y

(- stwoent pub|ietiin

SUGGESTIONS FOR IMPROVEMENT:

N centye for dcellerce may be ftﬂﬂﬁf’\@l@(
2. The ftudent pyjecy; ey be Ny bated
3 Mu”} MeMboerdre may ke mwotveted <0 wcede Sunded PrOsECt

U Industry- Trnstracte. Taterac i Mey be rGengtheneq -thugh. Mad+ / Moa

Date: {9 \ 12| 2020

Signature of the External Auditor(s) Slgnature of e Internal Auditor(s)
)y A \/\/y
s

“\

fd_

Signature of the Auditee

7
el “/

QAC Chairman
Chairman
lni«?':")tzf Quality Assurance Cell
CMR College of Engineering :e: 1'10!09)/
Vanoi" ova (V), Medc

Hyderabad - 501 401




&), CMR COLLEGE OF ENGINEERING & TECHNOLOGY

CMR Approved by AICTE & Permanently Affiliated to JNTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic & Administrative Audit- Mechanical Engineering

(2019-20)
Marks
Sl Parameter details xﬁ:‘g Obtai-
No ned

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 Ro
details, Professional membership certificate, PAN card copy, Aadhar card copy,
I | Identity and Address proof and any other (both Teaching and non teaching staff)
b)Overall file maintenance:

Order of file, filing procedure, labeling, Signature of the concerned, Authorization

from principal (if principal). Regular updation, Consolidation of files semester 9 v
wise
) Subject allotment and workload as per the standard format duly signed by 10
Principal [0
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
: 15 e
5 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 1o
Course Files
a. Course objective & Out comes 10 (O
b. Teaching Schedule 10 1D
4 c. Course material 40 e
d. Previous year question papers 20 2 0
e. Result Analysis 20 20
Lab manual with viva questions in the book form
02 Ok

a) Cover page
b) List of experiments

¢) Details of the experiments

15 .
d) Viva questions 10 1%
Time Table-
1. All the document should be approved by Principal g2 el |
6 2. Class wise Time table 02 — |
3. Teacher wise Time table 02 2 |
4. Modified (if any) 01 ’ |




E

Marks

Marks

Parameter details Alloted Obt:i-
ne
Internal Exam conduction: 06 ‘
a) Filing of question paper exam wise in the standard format ¥
b) Exam Time table 02 5.
2 ¢) Invigilation duty allotment copy 0 i
d) Absentees statement subject wise exam wise and Consolidated 10 / o
e) Consolidated Absentees statement, exam wise, Subject wise 10 /o
a. Improvement in Class Attendance 05 O
b. List of critical attendance details (Class wise/Section wise) 05 <«
8
c. Follow up action for critical cases (to furnish the documents) 05 &
d. Improvement in critical cases 05 &
Stake holder feed back 10 7
9 Evaluation of feed back 10 ~
Follow up of feed back
10 =
Staff Meeting [ Min 2 meetings in a semester ] 10
(8]
» Filing process /
05 5
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 lo
11 ;
b) Filing 05 g
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 15
in active mode, Membership in process will not be considered]
Exam Result Analysis
a) Teacher wise, Semester wise result with appropriate graphs 30 25
13 b) Result after Revaluation (Principal signature required) i o0
¢) Department result history
15 148




Marks
-~ Parameter details X{;ﬁt{sj Obt:i-
ne
Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective | 05 &
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 / 0
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates)
05 D
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 /O
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
5 Total No. of Alumni of all batches 10 G5
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 e
d) General Alumni Interaction and documentation (other than Alumni meet) 05 5
a)Written code of conduct — Document (Separate for students and Faculty) 5 )5~
16 - -
b) Display of code of conduct on notice board 05 &
Industry Tie up :
a) Approved from principal 05
17 a9
b)MOU letters copy/Consent letters 05 10
[Industry tie up in the process will not be considered]
New staff recruitment: a) Staff requirement letter to principal 0l o)
b) Advertisement copy (News paper) 02 03
» ¢)List of short listed candidates
01 0J
d) List of selected staff [Note: If no new requirements, full marks shall be 01
awarded] o)
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 as
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] I
20 [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] —
05 1@




,”'?—i Marks | Marks
SL. Parameter details Alloted Obt:i-
ne
Consultancy work by the Department: a) MOU / Consent letter 10 |o
21 | b) Nature of consultancy i 10 |o
Stock verification: a)Stock register (updation) 05 0.
o b) Stock verification report (signature of verifying officer & HOD) 05 0
Some innovative Methods : a) Innovative methods in Teaching 05 at
23 7 ; e
b) Innovative methods in Administration 05 N
Mentor system: a) Management of mentor books of all students 10 /
0
" b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action (O
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted oS~
25 b) No. of class conducted 10 (0
¢) % of syllabus covered 05 oL
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 5 e
2% plan
b) Maintenance of Laboratory records 05 o0&
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 )
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 |o
28
b) Submission details semester wise 05 |0
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 |0
29 | b) Conduction of Classes and documentation
15 Je
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 |29
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)
No. of papers >=2X No. of Faculty (30 marks)
30 ; St :
a) Consolidated statement of publication semester wise 10 (o
b) Documentation (Hard copy of the published paper) 10 I'd
4




Marks
SL ; Marks -
No' Parameter details Alloted 0::3'-
Papers by Students [1 paper for every 10 students]
31 ‘ bl ] L
3
Staff membership of professional bodies .
a)Minimum one membership for every faculty 06 0
32 | b) Consolidated statement 02 )
¢) Membership certificate copies 02 02
Guest lectures ( at least 2 for staff / students) 2
a) Approved letter 4
33 | b) Profile of resource person A 3
a) List of participants
2ol 2
Non -Teaching Training (Min 1 day) 04 53
a) Approved from principal in the standard format
b) Internal, external/Participants(for every 10 participants- 05marks)
34 Ul ] e
and Internal resource person/external resource person
¢) Proper documentation 04 0 \/
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 (O
Workshop/ National/International seminar(students)[Min 2 days}
a) Approved from principal in standard format (Budget copy, plan of action) 10 | O
35 b) Conduction of National/International seminar/ workshop
[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 fO
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants 1marks 5 2
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]
Sports activities :
36 a) Documentation 05 oS~
b) Participants attended
05 |
Cultural activities : 05
37 |8) Documentation ns o
b) Participants attended 05 0.




Marks

L Good Tnfrodhnctede and aVeilabilfy of yetrusd

<. C(ooco M(M‘W-(f ﬁ‘(/ﬂ"“?
3~ Extlient Examinatidvy aqnd. e Ua(uyotHon Po~ced

% Good Plocteime I

SL . Marks :
No Parameter details Alloted 0::;:-
Technical activités :
; 05
3¢ | @) Documentation . as’
b) Participants attended 05 G
Industry visits
a) Approval from principal 05 Jee
b)Consent letter from company 05
oy
& ¢) Report on Industry visits 05 o8
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 03
a) Coaching class /Training for placement & higher studies
40 : 13 118
% E -
b) % of Placement & higher studies 25 > 9
Library attendance (Staff) -
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = § Marks); (20% to 34% =6 10 ’G
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 lo
4o | Wise T
b) Teacher wise appraisal Report 5 |6
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 e~
43
b) Proper storage with labeling 5 s
Total Marks 1000 C)[Z
STRENGTHS:




s
.
.

WEAKNESSES:

L lagk oF G duden of cuderviie cerminadd

Q. latk of Lok puliieliond b farindy brumted
> Fawdf Tnbohon ot exbsved eoosd
b Ly of Aturs

SUGGESTIONS FOR IMPROVEMENT:
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{
. Cdentc  pyyss M b fneatiated

Date: | ¢ J2 9 020 |

Signature of the External Auditor(s) Signature of the Internal Auditor(s)

Y, S R I~ B 5 (LWZ/
2) 2) {u;v\-w\‘f’\'{“/\’_,__-_

Siglature of the%l‘l)(_l‘i:;:—)_/
£

IQA&O/&FE@r IGAG Chilsinas

Chairman
Internal Quzlity Assurance Cell
CMR College oi tngizeering & lechnology
Ka ledchal Rbad,

"'7(4«,‘[&#03 - 501 401.
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alg, CMR COLLEGE OF ENGINEERING & TECHNOLOGY

@
CMR Approved by AICTE & Permanently Affiliated to JINTUH, Hyderabad

Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic & Administrative Audit- Department of MBA

(2019-20)
Marks
;l(') Parameter details mﬁ)rttfi Ollzgi-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication | 20 lg/
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff)
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 OQ
from principal (if principal). Regular updation, Consolidation of files semester
wise
5 Subject allotment and workload as per the standard format duly signed by 10 0
Principal C?
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD) 15
3 for all subject and all teachers. s
b) Filing lesson plan semester wise and subject wise 10 09
Course Files
a. Course objective & Out comes 10 | @9
b. Teaching Schedule 10 )
4 c¢. Course material 40 ng
d. Previous year question papers 20 96
e. Result Analysis 20 Qo
Lab manual with viva questions in the book form 02 03
a) Cover page
. b) List of experiments 03 0.3
¢) Details of the experiments 5 2
d) Viva questions 10 (V7%
Time Table-
1. All the document should be approved by Principal i 05
6 2. Class wise Time table 02 o2
3. Teacher wise Time table 02 o2
4. Modified (if any) 01 __,




Marks

Parameter details x;:)rt:z Obtgi-
ne
Internal Exam conduction: 06 o 5
a) Filing of question paper exam wise in the standard format
b) Exam Time table 02 6 Q
¥ ¢) Invigilation duty allotment copy 0 P )
d) Absentees statement subject wise exam wise and Consolidated 10 06
e) Consolidated Absentees statement, exam wise, Subject wise 10 0 6
a. Improvement in Class Attendance 05 Og
b. List of critical attendance details (Class wise/Section wise) 05 0 3
8
c. Follow up action for critical cases (to furnish the documents) 05 0 Lf
d. Improvement in critical cases 05 09
Stake holder feed back 10 0 :"
9 Evaluation of feed back 10 0 7
Follow up of feed back 10 | :1—
Staff Meeting [ Min 2 meetings in a semester ] 10 09
e Filing process Lf
05 )
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 fo) g
11
b) Filing
05 | ok
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 l@
in active mode, Membership in process will not be considered]
Exam Result Analysis
a) Teacher wise, Semester wise result with appropriate graphs 30 .74
b) Result after Revaluation (Principal signature required)
13
30 15
c¢) Department result history
157 4 8




.

Marks

Marks

Parameter details Alloted | OPtai-
ned
Dept. committee works: [Note: Minutes of the meeting and the proposed
changes in the academic related committee should be circulated among of all the
HODs and in turn to all faculty after the approval from the Principal by respective | 05 o Lf
committee coordinators]
14 a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 p g
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates)
05 | Lf
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 0L
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10 |09
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 0 [1
d) General Alumni Interaction and documentation (other than Alumni meet) 05 o Lf
a)Written code of conduct — Document (Separate for students and Faculty) 5 | Lt
16 4 :
b) Display of code of conduct on notice board 05 05
Industry Tie up :
a) Approved from principal 05 OLf
17
b)MOU letters copy/Consent letters 5
[Industry tie up in the process will not be considered] ’3
New staff recruitment: a) Staff requirement letter to principal 01 ol
b) Advertisement copy (News paper) 02 o J
18 . - -
c)List of short listed candidates 01 00
d) List of selected staff [Note: If no new requirements, full marks shall be 01 |
awarded] o
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 119
(Book published in the last 2 years will be considered in the 5:] (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the
completion of the project will be considered] 20
20 [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports]
05 o L’




— Marks
FST : Parameter details m;rt';f] Obtai-
ned
Consultancy work by the Department: a) MOU / Consent letter 10 o8
21 | b) Nature of consultancy g 10 oR
Stock verification: a)Stock register (updation) 05 0 Lf
- b) Stock verification report (signature of verifying officer & HOD) 05 o L’
Some innovative Methods : a) Innovative methods in Teaching 05 o [j
52 b) Innovative methods in Administration
05 | o4
Mentor system: a) Management of mentor books of all students 10 0Q
5 b) Meeting conduction, recording the academic grievances consolidation of 10 Q
grievances Mentor wise and follow up action 0
Syllabus covered details (current semester) 05 R
a) Consolidated statement of syllabus covered & class conducted
25 b) No. of class conducted 10 |o Q
0,
¢) % of syllabus covered 05 2
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 | 2
lan
26 [BEL_
b) Maintenance of Laboratory records 05 0 I“f
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 o g
b) Less than 10% condoned students (5 marks)
Student Assignments
s a) Assignment questions to be documented 10 Og
b) Submission details semester wise 05 o Lf
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 o L‘
29 | b) Conduction of Classes and documentation
15 | L4
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 9}’
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)
No. of papers >=2X No. of Faculty (30 marks)
30 ; s r
a) Consolidated statement of publication semester wise
0 o8
b) Documentation (Hard copy of the published paper) 10 ' o)




Marks

SL ; Marks :

No Parameter details Alloted 0:::*-
Papers by Students [1 paper for every 10 students]

31 ‘ 250 e
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 0 Lf’

32 | b) Consolidated statement 02 o ‘
¢) Membership certificate copies 02 o ’
Guest lectures ( at least 2 for staff/ students)

a) Approved letter 4 03

33 | b) Profile of resource person 4 03
a) List of participants ) 09
Non —Teaching Training (Min 1 day) 4 |03
a) Approved from principal in the standard format
b) Internal, external/Participants(for every 10 participants- 05marks)

34 : gl g8
and Internal resource person/external resource person
¢) Proper documentation 04 02
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 | o ;L
Workshop/ National/International seminar(students)[Min 2 days}
a) Approved from principal in standard format (Budget copy, plan of action) 1010 ‘4'

35 | b) Conduction of National/International seminar/ workshop
[ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 0‘:}'
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants Imarks 5 03
[Note: Workshop/FDP conducted for less than 2 days will be awarded

proportionally]

Sports activities :

36 a) Documentation 05 OL‘
b) Participants attended 05 oly
Cultural activities :

37 a) Documentation 05 o L"
b) Participants attended 05 o Lf




Marks
zl(; Parameter details xﬁ’r‘tf’ O:etsi-
Technical activités : )
a) Documentation B 05
38 b) Partici ded
) Participants attende 05 P Lf
Industry visits ®
a) Approval from principal 05 5
b)Consent letter from company 05 o S
39 =
¢) Report on Industry visits 05 oLf
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 o Lf
a) Coaching class /Training for placement & higher studies ( 3
13
40 a - 2
b) % of Placement & higher studies 25 DQ
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% =6 10 o6
Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 #
= ;Viéfe her wi isal R .
) Teacher wise appraisal Report 15 12
Attendance registers : a) Proper maintenance of Attendance register (Neat 13
entries, updation of all columns, signatures of HOD and staff- compulsory) 15
43
b) Proper storage with labeling 15 '3
Total Marks 1000 83 lf
STRENGTHS:
(0 G faghucdase
(2) B Eoduchs) @nd evaluakon Gpstcn,
(3)  Regenvoh pub s aahies)
(4) Fain 09 and pk(’@»d :
($) Hem‘d{ 53340—0 6




WEAKNESSES:

(1> Publicabon &y shetdeoks
(2 Alurmns _-{m«lf(féa#o()

(3) tonduchory 4 Golevence /_Cemmm-

SUGGESTIONS FOR IMPROVEMENT:
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Date: € ‘1"2! 200

Signature of the External Auditor(s) Signature of the Internal Auditor(s)
2’ S/ 5 PAess—

\\S\Q c\@/‘/

Signature of the Auditee

IQ[(f/gor inator— IQAC Chairman

Chairman

Internal Quaiity Assurance Cell
‘ . CMR Coliegs of Engineering & Technology
‘ Kandlakoya (V), I.'echal Ro&d,

l'u,{..;:rd:vad - 501 401.






&)z CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR

Kandlakoya (V), Medchal Road, Hyderabad -501401.

Date: 28.12.2020

To,
IQAC Coordinator
CMRCET

Sub: Submission of Academic and Administrative Audit report for the A.Y 2019-20 - Reg.

Respected Sir,

The Academic and Administrative Audit (AAA) Committee conducted audit in the
concerned departments as per the schedule from 7.12.2020 to 16.12.2020 in various departments.
The consolidated final audit reports of various departments are herewith attached for your kind

reference.

Thanking you,

.

%q\l\’
Audit Coordinator



