CMRCET/PRIN/AAA/AY2022-23/02

OFFICE ORDER

CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Kandlakoya (V), Medchal Road, Hyderabad -501401

Date: 19/10/2022

The Academic and Administrative Audit (AAA) Committee has been reconstituted with the
following members for the academic year 2022-23. It is intended to be used for auditing and
reviewing the procedures and processes that Departments use to improve the quality of their
programs with regard to program objectives and guarantee that graduate attributes—which each
Department defines as program outcomes—are met in relation to the predetermined goals, for
which standard operating procedures and processes must be implemented.

The composition of Academic and Administrative Audit (AAA) Committee is as follows:

Name of the member Designation Dept. Position
Major Dr. V. A. Narayana | Principal CSE Chairman
Prof. G. Devadasu IQAC Coordinator | EEE Coordinator
Dr.K.Vijaya Kumar Dean Academics | CSE Member
Dr. M. Suresh Head R&D ECE Member
Academic and Dr. A. Kotishwar Rao HOD, MBA MBA Member
A:ﬂl;?z::xe i;ulglshna fa HOD, CIVIL CIVIL | Member
Committee
(Institution Level) gﬁ’f‘ = Tma HOD, ECE ECE | Member
andra Rao
Dr. P. Ravi Kumar HOD, MECH MECH | Member
Dr.S.Siva Skanda HOD, CSE CSE Member
Dr.P.Sruthi HOD, CSM CSM Member
E;atha“drasekhar HOD,CSD CSD | Member
Dr. S.Srinivasan Asso. Professor EEE Coordinator
Mrs. B. Premalatha Assoc. Prof. ECE Member
Mrs.Krishnaveni Assoc. Prof. ECE Member
Mr.G.Narendra Asst. Prof, ECE Member
Mr.M.Srinivas Asst. Prof. ECE Member
Mr. Ch. Shankar Rao Assoc. Prof. EEE Member
Mrs.R.Shirisha Assoc. Prof. EEE Member
Rcndicieanid Mr. D. S. Sanjeev Asst. Prof. EEE Member
Administrative Mr. M. Suneel Kumar Asst. Prof. EEE Member
Audit (AAA) Dr. M Venkateshwarlu Professor CIVIL Member
Committee Dr.K.Mohandas Professor CIVIL Member
(Department Level) ["Mrs T. Rohini Reddy Assoc. Prof. CIVIL | Member
Mr.Rajendra Prasad Asst. Prof. CIVIL Member
Ms.A.Mounika Asst. Prof. MBA Member
Dr. P Alekhya Assoc. Prof. MBA Member
Mr. Dowlath Ahammed Asst. Prof, MBA Member
Mr. L. Ramanjaneya Asst. Prof. MBA Member
Mr. B.Sivaiah Assoc. Prof. CSE Member
Dr.Sarat Chandra Nayak | Assoc. Prof. CSE Member




Copy Submitted to: (1) The Secretary Garu — For your kind information PI.

Ms.M.Kamala Assoc. Prof. CSE Member ‘
Mr. K. Venkateswar Rao | Asst. Prof. CSE Member
Mr. Santosh V Kulkarini Assoc. Prof. MECH | Member
Mr. P. Sridhar Assoc. Prof. MECH | Member
Mr.K.Rajesh Asst. Prof. MECH | Member
Mr.E.Sammaiah Asst. Prof. MECH | Member
Academic and Ms.V.Manga Asst. Prof. CSM Member
Administrative Mrs.B.Sujani Asst. Prof. CSM Member
Audit (AAA) Mrs.A Deepika Asst. Prof, CSM | Member
(g::;:]t:::s ¢ Mr.Anil Kumar Asst. Prof. CSM Member
Level) Mr.M.Parameshwar Asst. Prof. CSD Member
Mr.N.Eleswar Rao Asst. Prof. CSD Member
Mr.G.Uday Kishore Asst. Prof. CSD Member
Ms.U.Hema Latha Asst. Prof. CSD Member
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Q2 CMR COLLEGE OF ENGINEERING & TECHNOLOGY

CMR Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/ AAA/AY2022-23/CIR-02 Date: 22/10/2022
CIRCULAR

All the members of Academic and Administrative Audit (AAA) Committee of the college are
hereby informed that, the committee meeting is scheduled on 24.10.2022 at 10.00 AM in the Principal
office Conference Room. All the members are requested to attend without fail.

The Agenda of the meeting is:

1. Reviewing previous year audit reports & action taken.
2. To prepare Yearly Audit plan & for nominating members for the internal audit in the
respective departments.

Review of stakeholders feedback and action plan

W

4. To Discuss about the PO & PSO attainments
5. To discuss about Quality Initiatives & any other Academics matter as per the suggestions of
Chair
%QAC Coordinator Principal
Coordinator :
internal Quality Assurance Cell Chairman
CMR Coliege of Engineering & Technology Internal Quality Assurance Cell
Kandizkoya (V), Medchal Road, CMR College of Engineering & Technology
Hyderabad - 501 401. Kandlakoya (V), Medchal Road,

Hyderabad - 501 401.
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CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Kandlakoya (V), Medchal Road, Hyderabad -501401

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) COMMITTEE

MINUTES OF MEETING

1. 1. The meeting took place in the principal office board room on October 24, 2022, from 10:00
AM to 1:00 PM.

2. The Chairman welcomed all the committee members & started the meeting

w

After reviewing the audit reports from the previous academic year, the IQAC Chairman and
Coordinator recommended that the heads of the relevant departments take the required steps in

the upcoming academic year to ensure quality in all respects.

> The Academic and Administrative Audit (AAA) Committee will work for the yearly audit of all

the departments to be done at the end of the Academic year.

The following are the primary areas where the audit should focus in the concerned departments:
> Aspects of Curriculum development
Effectiveness of Teaching, Learning process & Evaluation system

Y VY

Developments in Research, Innovations & Extension
Availability of Infrastructure & Learning Resources

Information of Student development, support and progression
Quality aspects of Governance, Leadership and management

YV V V

The following committee members present for the meeting:

SRR Designation Positi Signature _t
member g e lg/gj;u P
Major Dr. V. A. Pl o
S Principal Chairman o
Narayana -~ /
Prof. G. Devadasu IQAC Coordinator | Vice Chairman ~
Dr.K.Vijaya Kumar Dean Academics Coordinator "
Siianic sud Dr. M. Suresh Head R&D Member m 1%
Administrative Er' A. Kotishwar HOD, MBA Member p{;—&w L/
Audit (AAA) s -l '
Committee Zr(' lf”Sh“a S HOD, CIVIL Member | ¢~
(Institution Level) s Fa)
Prof. EN V Purna L
Chandra Rao Dy, ECR kot 2
Dr. P. Ravi Kumar HOD, MECH Member INolX~ | —
Dr.S.Siva Skanda HOD, CSE Member S
Dr.P.Sruthi HOD, CSM Member @\y& :
géazycmndrasekhar HOD,CSD Member %/
Academic and Dr. S.Srinivasan Asso. Prof., EEE Coordinator W
Administrative | ¥ffs. B. Premalatha Assoc. Prof.., ECE Member V-l
7




Audit (AAA)
Committee
(Department Level)

Academic and
Administrative
Audit (AAA)
Committee
(Department Level)

Mrs.Krishnaveni Assoc. Prof.., ECE Member n/
Mr.G.Narendra Asst. Prof.., ECE Member 1 %
Mr.M.Srinivas Asst. Prof., ECE Member /\/\,%/

Mr. Ch. Shankar Rao Assoc. Prof., EEE Member \/A\h\/\/_\\fﬂf
Mrs.R.Shirisha Assoc. Prof., EEE Member wf ( ’J i N

Mr. D. S. Sanjeev Asst. Prof., EEE Member / m
Mr. M. Suneel Kumar Asst. Prof., EEE Member \/)/(?}/\_i_\___
Dr. M Venkateshwarlu Professor, CIVIL Member UK,_A
Dr.K.Mohandas Professor, CIVIL Member \&W
Mrs. T. Rohini Reddy Assoc. Prof., CIVIL Member %,&_w&&
Mr.Rajendra Prasad Asst. Prof,, CIVIL Member e D
Ms.A.Mounika Asst. Prof., MBA Member MCX:NZ‘»

Dr. P Alekhya Assoc. Prof., MBA Member WM’L

Mr. Dowlath Ahammed | Asst. Prof., MBA Member (QT ‘ ,&,\‘ s
Mr. L. Ramanjaneya Asst. Prof., MBA Member F& /V\/\E‘/-\

Mr. B.Sivaiah Assoc. Prof., CSE Member p—/‘ '
II\)J;),S:]:at Chendos Assoc. Prof., CSE Member
Ms.M.Kamala Assoc. Prof., CSE Member \/{W
I}\{/lar(.)K. Venkateswar Asst. Prof., CSE Member WA/*/
g&iks;;?:?h x Assoc. Prof., MECH Member b\""/
Mr. P. Sridhar Assoc. Prof., MECH Member L@_c;’
Mr.K.Rajesh Asst. Prof., MECH Member pﬁ‘ A
Mr.E.Sammaiah Asst, Prof., MECH Member / 8
Academic and Ms.V.Manga Asst. Prof.,, CSM Member
A:lzr;i;:i(s;r:i;e Mrs.B.Sujani Asst. Prof., CSM Member M/
Casdisnition Mrs.A.Deepika Asst. Prof., CSM Member \)QJ,]O: —
(Department Mr.Anil Kumar Asst. Prof., CSM Member gzéy:,(o\/
Level) Mr.M.Parameshwar Asst. Prof., CSD Member Rf/
Mr.N.Eleswar Rao Asst. Prof., CSD Member N“‘ -
Mr.G.Uday Kishore Asst. Prof., CSD Member 2
Ms.U.Hema Latha Asst. Prof., CSD Member 1

MAC Coordin
Coordinator

Internal' Quality Assurance Cell

CMR College of Engineering & Technology
m&&: V), Medchal Road,
- 501 401.

¥



0@3 CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/AAA/AY2023-24/02 Date: 01/11/2023

OFFICE ORDER

The Academic and Administrative Audit (AAA) Committee is reconstituted with the following

members for the academic year 2023-24. It is intended to be used for auditing and reviewing the |
procedures and processes that Departments use to improve the quality of their programs with \
regard to program objectives and guarantee that graduate attributes—which each Department

defines as program outcomes—are met in relation to the predetermined goals, for which standard

operating procedures and processes must be implemented.

The composition of Academic and Administrative Audit (AAA) Committee is as follows:

Name of the member Designation Dept. Position
Major Dr. V. A. Narayana | Principal CSE Chairman
Prof. G. Devadasu I Coordn?ator/ EEE Coordinator
Dean Academics
Dr. S.Muthubalaji Head R&D ECE Member
Academic and Dr. A. Kotishwar Rao HOD, MBA MBA Member
Afﬂ'ﬁ'fﬁfiflv)e EL’U}E S HOD, CIVIL CIVIL | Member
mmi
(lns(t:i(t)util::nttlf:vel) g’;’f' £ 10 Puma HOD, ECE ECE Member
andra Rao
Dr. P. Ravi Kumar HOD, MECH MECH | Member
Dr.S.Siva Skanda HOD, CSE CSE Member
Dr.P.Sruthi HOD, CSM CSM Member
Dr.L.Chandrasekhar HOD.CSD CSD bt
Reddy
Dr. S.Srinivasan Asso. Professor EEE Coordinator
Mrs. B. Premalatha Assoc. Prof. ECE Member
Mrs.Krishnaveni Assoc. Prof. ECE Member
Mr.G.Narendra Asst. Prof. ECE Member
Mr.M.Srinivas Asst. Prof. ECE Member
Mr. Ch. Shankar Rao Assoc. Prof. EEE Member
Reddeiit ng Mrs.R.Shirisha Assoc. Prof. EEE Member
Administrative Mr. D. S. Sanjeev Asst. Prof. EEE Member
Audit (AAA) Mr. M. Suneel Kumar Asst. Prof. EEE Member
Committee Dr. M Venkateshwarlu Professor CIVIL Member
(Department Level) | pDr K Mohandas Professor CIVIL | Member
Mrs. T. Rohini Reddy Assoc. Prof. CIVIL Member
Mr.Rajendra Prasad Asst. Prof. CIVIL Member
Ms.A.Mounika Asst. Prof. MBA Member
Dr. P Alekhya Assoc. Prof. MBA Member
Mr. Dowlath Ahammed Asst. Prof. MBA Member
Mr. L. Ramanjaneya Asst. Prof. MBA Member




Mr. B.Sivaiah Assoc. Prof. CSE Member
Dr.Sarat Chandra Nayak | Assoc. Prof. CSE Member
Ms.M.Kamala Assoc. Prof. CSE Member
Mr. K. Venkateswar Rao | Asst. Prof. CSE Member
Mr. Santosh V Kulkarini | Assoc. Prof. MECH | Member
Mr. P. Sridhar Assoc. Prof. MECH | Member
Mr.K.Rajesh Asst. Prof. MECH | Member
Mr.E.Sammaiah Asst. Prof. MECH | Member
Academic and Ms.V.Manga Asst. Prof. CSM Member
Administrative Mrs.B.Sujani Asst. Prof. CSM Member
Audit (",‘AA) Mrs.A.Deepika Asst. Prof. CSM Member
(g::;':tltn::ﬁ ¢ Mr.Anil Kumar Asst. Prof. CSM Member
Level) Mr.M.Parameshwar Asst. Prof. CSD Member
Mr.N.Eleswar Rao Asst. Prof. CSD Member
Mr.G.Uday Kishore Asst. Prof. CSD Member
Ms.U.Hema Latha Asst. Prof. CSD Member
J// /
Principal

Chairman
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w%&& CMR COLLEGE OF ENGINEERING & TECHNOLOGY

MR Kandlakoya (V), Medchal Road, Hyderabad -501401

R

CMRCET/PRIN/ AAA/AY2023-24/CIR-02 Date: 02/11/2023

CIRCULAR

All the members of Academic and Administrative Audit (AAA) Committee of the college are hereby
informed that, the committee meeting is scheduled on 04.11.2023 at 10.00 AM in the Principal office
Board Room. All the members are requested to attend without fail.

The Agenda of the meeting is:

i.  Reviewing previous year audit reports & action taken.
ii.  To prepare Yearly Audit plan & for nominating members for the internal audit in the
respective departments.
iii.  Review of stakeholders feedback and action plan
iv.  To Discuss about the PO & PSO attainments

v.  To discuss about Quality Initiatives & any other Academics matter as per the suggestions of

Chair
’f/.)’ - A
7
C Coordinator Principal
Coordinator Chairman
Internal Quality Ass.uran%Eﬂﬁil‘L v Internal Quality Assurance Cell
g CMR Coilege of El:?m?ve‘gr&% %ale‘éoa q g CMR Col'ece of Engineering & Technology
Kandlakoya (V), i ' anc'akoya (V), Medchal Road,
Hyderabad - 50 - tyderabad - 501 401.
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- g CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Kandlakoya (V), Medchal Road, Hyderabad -501401

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) COMMITTEE

MINUTES OF MEETING

The Meeting was held on 4"November, 2023 from 10.00 AM to 12:30 PM in the Principal office

Conference Room. The Chairman welcomed all the committee*members & started the meeting. After

| reviewing the audit reports from the previous academic year, the IQAC Chairman and Coordinator
recommended that the heads of the affected departments take the appropriate steps in the upcoming

academic year to ensure quality in all respects.

> The Academic and Administrative Audit (AAA) Committee will work for the yearly audit of all

the departments to be done at the end of the Academic year.

’ The major areas to be concentrated for the audit in the concerned departments:

Y

Aspects of Curriculum development

Effectiveness of Teaching, Learning process & Evaluation system
Developments in Research, Innovations & Extension

Availability of Infrastructure & Learning Resources

Information of Student development, support and progression
Quality aspects of Governance, Leadership and management

YV V V

b -, f

The following committee members present for the meeting:

r d /_,;"

Name of the : ; o : o
Designation Position Signatare”
member
Major Dr. V. A. il
S Principal Chairman . <
Narayana 3
IQAC
Prof. G. Devadasu Coordinator/Dean Vice Chairman |/
Academics V
Academic and Dr.S.Muthubalaji Head R&D Member )\.,\
Administrative Dr. A. Kotish
; ksl el HOD, MBA Member 230N
ARGE.(AAA) Ra‘o S P\ VA
Committee Dr. Krishna Rao i
(Institution Level) | Akula HOD, CIVIL Member Bl
Prof. EN V Purna 0 N—
Chandra Rao B0, BLE M KQ 2
Dr. P. Ravi Kumar HOD, MECH Member -
Dr.S.Siva Skanda HOD, CSE Member b 5
Dr.P.Sruthi HOD, CSM Member i
Dr.L.Chandrasekhar ‘
Reddy HOD, CSD Member %




|
3 Dr. S.Srinivasan Asso. Prof., EEE Coordinator “\‘J«\
Mrs. B. Premalatha Assoc. Prof.., ECE Member (g £ i‘-/
Mrs.Krishnaveni Assoc. Prof.., ECE Member @/\/
Mr.G.Narendra Asst. Prof.., ECE Member . Q%
Mr.M.Srinivas Asst. Prof., ECE Member W o
Academic and Mr. Ch. Shankar Rao Assoc. Prof., EEE Member ,\ W e
Administrative Mrs.R.Shirisha Assoc. Prof., EEE Member e }
A ([.‘AA) Mr. D. S. Sanjeev Asst. Prof., EEE Member L%
e Mr. M. Suneel Kumar Asst. Prof., EEE Member U\V)k
(Department Level)
Dr. M Venkateshwarlu Professor, CIVIL Member Ak_)_l,
Dr.K.Mohandas Professor, CIVIL Member \&W
Mrs. T. Rohini Reddy Assoc. Prof., CIVIL Member Ldins el
Mr.Rajendra Prasad Asst. Prof., CIVIL Member W M} ’
Ms.A.Mounika Asst. Prof., MBA Member Mo_\gﬁ‘é,
Dr. P Alekhya Assoc. Prof., MBA Member _P Wﬁ
Mr. Dowlath Ahammed | Asst. Prof.,, MBA Member é@‘—’,‘ (\/_J*
Mr. L. Ramanjaneya Asst. Prof., MBA Member N\/\ WY e
Academic and | Mr. B.Sivaiah Assoc. Prof., CSE Member L
Administrative g;Sa;at Chandra Assoc. Prof,, CSE Memnber
Audit (AAA) ya 4 A "
Cosarittee Ms.M.Kamala Assoc. Prof., CSE Member N
(Department Level) I}\{A;(')K' Venkateswar Asst. Prof., CSE Member ‘e,/ﬁ/
Il\(ALrlikS;?rt]?Sh w Assoc. Prof., MECH Member (_S}"/
Mr. P. Sridhar Assoc. Prof., MECH Member egé(
Mr.K.Rajesh Asst. Prof., MECH Member R\,
Mr.E.Sammaiah Asst. Prof., MECH Member /’ %
Aca(i.e{rlic al.ld Ms.V.Manga Asst. Prof., CSM Member m/'
A:l‘l‘:i‘i':'(s::xe Mrs.B.Sujani Asst. Prof., CSM Member Rt
Cibimiites Mrs.A.Deepika Asst. Prof., CSM Member De W
(Department Mr.Anil Kumar Asst. Prof., CSM Member QAW\
Level) Mr.M.Parameshwar Asst. Prof., CSD Member ﬂ\/ i
Mr.N.Eleswar Rao Asst. Prof., CSD Member ‘\)“. M
Mr.G.Uday Kishore Asst. Prof., CSD Member 4 44
Ms.U.Hema Latha Asst. Prof., CSD Member C‘gL @,

QAC Coordinator

Coordinator
Internal Quality Assurance Cell
CMR Callege of Engineering & Technology
Kandiakoya (V), Madchal Road,
Hyderabad - 501 401.
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CMRCET/PRIN/AAA/AY2019-20/02

CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Kandlakoya (V), Medchal Road, Hyderabad -501401

Date: 07/11/2020

OFFICE ORDER

The Academic and Administrative Audit (AAA) Committee is reconstituted with the
following members for the academic year 2019-20. It is designed to serve the purpose of
auditing & reviewing the processes and procedures used by Departments to enhance the
quality of their Programs in terms of program objectives and ensure graduate attributes as
program outcomes as defined by each Department are achieved against the stipulated
targets for which standard practices and processes need to be put in place.

The composition of Academic and Administrative Audit (AAA) Committee is as follows:

Name of the member Designation Dept. Position
Major Dr. V. A. Narayana | Principal CSE Chairman
Prof. G. Devadasu IQAC Coordinator | EEE Coordinator
Acsdemte aad Dr. B. Lokeswar Rao Dean Academics | ECE Member
Administrative Dr. M. Suresh Head R&D ECE Member
Audit (AAA) Dr. A. Kotishwar Rao HOD, MBA MBA Member
Committee Dr. K. Suresh HOD, CIVIL CIVIL | Member
(Institution Level) Prof ENV Purna
: Chinila Bao HOD, ECE ECE Member
Dr. P. Ravi Kumar HOD, MECH MECH | Member
Dr. K. Vijay Kumar HOD, CSE CSE Member
Dr. S.Srinivasan Asso. Professor EEE Coordinator
Dr. Vandana Khare Professor ECE Member
Mrs. B. Premalatha Assoc. Prof. ECE Member
Mr. B. Chakradhar Asst. Prof. ECE Member
Mr. K. Rama Rao Asst. Prof. ECE Member
Mr. D. Bhanumurthy Assoc. Prof. EEE Member
Mr. Ch. Shankar Rao Assoc. Prof. EEE Member
Mr. D. S. Sanjeev Asst. Prof. EEE Member
Mr. M. Suneel Kumarr Asst. Prof. EEE Member
Acad.el.nic al.ld Dr. M Venkateshwarlu Professor CIVIL Member
A:::;i':':m‘)'e Mrs. T. Rohini Reddy Assoc. Prof. CIVIL | Member
Commities Mr. A P Ravi Chal.ldra Asst. Prof. CIVIL Member
(Department Level) Mr. K R S Maruthi Raj Asst. Prof. CIVIL | Member
Dr. P. Vijayalakshmi Professor MBA Member
Dr. P Alekhya Assoc. Prof. MBA Member
Mr. Dowlath Ahammed Asst. Prof. MBA Member
Mr. L. Ramanjaneya Asst. Prof. MBA Member
Mr. S. Siva Skandha Assoc. Prof. CSE Member
Mr. B.Sivaiah Assoc. Prof. CSE Member
Dr.Sarat Chandra Nayak | Assoc. Prof. CSE Member
Mr. K. Venkateswar Rao | Asst. Prof. CSE Member
Dr.B.Srinivasa Varma Professor MECH | Member
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Mr. P. Sridhar Assoc. Prof. MECH | Member

Mr. Santosh V Kulkarini | Assoc. Prof. MECH | Member

Dr.Somvir Singh Asst. Prof. MECH | Member

Principal
Copy Submitted to: (1) The Secretary Garu — For your kind information P1. Chairman
; Internal Quality Assurance Cell
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CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Kandlakoya (V), Medchal Road, Hyderabad -501401
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CMRCET/PRIN/AAA/AY2022-23/01 Date: 25/05/2022

OFFICE ORDER

The Academic and Administrative Audit (AAA) Committee is constituted with the following
members for the academic year 2022-23. It is designed to serve the purpose of auditing &
reviewing the processes and procedures used by Departments to enhance the quality of their
Programs in terms of program objectives and ensure graduate attributes as program outcomes as
defined by each Department are achieved against the stipulated targets for which standard
practices and processes need to be put in place.

The composition of Academic and Administrative Audit (AAA) Committeeis as follows:

Name of the member Designation Dept. Position
Major Dr. V. A. Narayana | Principal CSE Chairman

Prof. G. Devadasu IQAC Coordinator | EEE Coordinator
Academic and Dr. B. Lokeswar Rao Dean Academics | ECE Member
Administrative Dr. M. Suresh Head R&D ECE Member
Audit (AAA) Dr. A. Kotishwar Rao HOD, MBA MBA Member
Committee Dr. K. Suresh HOD, CIVIL CIVIL | Member

(Institution Level) Sl LNV Puma

Chardes Rao HOD, ECE ECE Member
Dr. P. Ravi Kumar HOD, MECH MECH | Member
Dr. K. Vijay Kumar HOD, CSE CSE Member

Dr. S.Srinivasan Asso. Professor EEE Coordinator
Mrs. B. Premalatha Assoc. Prof. ECE Member
Mrs.Krishnaveni Assoc. Prof. ECE Member
Mr. B. Chakradhar Asst. Prof. ECE Member
Mr. K. Rama Rao Asst. Prof. ECE Member
Mr. D. Bhanumurthy Assoc. Prof. EEE Member
Mr. Ch. Shankar Rao Assoc. Prof. EEE Member
Mr. D. S. Sanjeev Asst. Prof. EEE Member
Mr. M. Suneel Kumar Asst. Prof. EEE Member
Academic and Dr. M Venkateshwarlu Professor CIVIL Member
Administrative Mrs. T. Rohini Reddy Assoc. Prof. CIVIL | Member
Audit (AAA) Mr. A P Ravi Chandra Asst. Prof. CIVIL Member
Committee Mr. K R S Maruthi Raj Asst. Prof. CIVIL Member
(Department Level) [y p Vijayalakshmi Professor MBA Member
Dr. P Alekhya Assoc. Prof. MBA Member
Mr. Dowlath Ahammed Asst. Prof. MBA Member
Mr. L. Ramanjaneya Asst. Prof. MBA Member
Mr. S. Siva Skandha Assoc. Prof. CSE Member
Mr. B.Sivaiah Assoc. Prof. CSE Member
Dr.Sarat Chandra Nayak | Assoc. Prof. CSE Member
Mr. K. Venkateswar Rao | Asst. Prof. CSE Member
Mr.D.Ajay Assoc. Prof. MECH | Member
Mr. P. Sridhar Assoc. Prof. MECH | Member
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+ CMR COLLEGE OF ENGINEERING & TECHNOLOGY

*ﬁa ° iy
CMR Kandlakoya (V), Medchal Road, Hyderabad -501401
CMRCET/PRIN/ AAA/AY2022-23/CIR-01 Date: 27/05/2022

CIRCULAR

All the members of Academic and Administrative Audit (AAA) Committee of the college are hereby
informed that, the committee meeting is scheduled on 28.05.2022 at 11.00 AM in the Principal office
Conference Room. All the members are requested to attend without fail.

The Agenda of the meeting is:

i.  To review previous year audit reports and action taken.
ii.  To prepare yearly Audit Plan and to nominate members for the internal audit in the
respective departments.
iii.  To review stakeholders feedback and action plan
iv.  To discuss about the PO & PSO attainments

v.  To discuss about Quality Initiatives and any other Academics matter as per the suggestions of

chair
F 4 -
‘ IQMQnaz/ Principal
Coordinator Chairman
‘ Internal Quality Assurance Cell Internal Quality Ass

‘ CMR College of Engineering & Technology CMR Col

f i}%a \éb f«g@g‘?hefs%%?&ary Garu — For your kind information PI.

Hyde rat‘;ad 501 401.
Copy to:

Dean Academics

Dean R&D

Controller of Examinations
All HODS

Administrative Officer
Accounts Officer
Concerned Faculty

g =2 e ol G oy



G

Tl
MR

Kandlakoya (V), Medchal Road, Hyderabad -501401

4§ CMR COLLEGE OF ENGINEERING & TECHNOLOGY

ACADEMIC AND ADMINISTRATIVE AUDIT (AAA) COMMITTEE

MINUTES OF MEETING

|. The Meeting was held on 28.05.2022 from 11.00 AM to 12.30 PM in the Principal office

Conference Room

2. The Chairman welcomed all the committee members & started the meeting

3. The IQAC Chairman and IQAC Coordinator reviewed the previous academic year’s audit reports

and suggested the heads of concerned departments for taking necessary actions in the

forthcoming academic year to maintain the quality in all the aspects.

> The Academic and Administrative Audit (AAA) Committee will work for the yearly audit of all

the departments to be done at the end of the Academic year.

The major areas to be concentrated for the audit in the concerned departments:

» Aspects of Curriculum development

YV VV VY

Availability of Infrastructure & Learning Resources
Information of Student development, support and progression
Quality aspects of Governance, Leadership and management

The following committee members present for the meeting:

Effectiveness of Teaching , Learning process & Evaluation system
Developments in Research, Innovations & Extension

Name of the member

Designation

Position

Major Dr. V. A. Narayana

Principal

Chairman

Dr. G. Devadasu

IQAC Coordinator

Coordinator

Academic and Dr. B. Lokeswar Rao Dean Academics Member \'73\ SZ o
Administrative Dr. M. Suresh Head R&D Member ﬂﬂ/{,\/
Audit (‘?AA) Dr. A. Kotishwar Rao HOD, MBA Member 7(\’)/( CY\,
il Dr. K. Suresh HOD, CIVIL Member A
(Institution Level) v 5
Prof. E N V Purna Chandra HOD. ECE Kember ()\
Rao ’ o’
Dr. P. Ravi Kumar HOD, MECH Member | {2~
Dr. K. Vijay Kumar HOD, CSE Member ; '
Dr. S.Srinivasan Asso. Professor Coordinator
Academic and Mrs. B. Premalatha Assoc. Prof. Member (fv()k/
Admini i e
A::;;:l(s::tA“)/e ﬁrs .BKriélhnZvejl i j:ssocl.) Prfof : 11:’1/I€mber an_—
Coinaiiftiee r. B. Chakradhar sst. Prof. ember M\L—
(Department Level) Mr. K. Rama Rao Asst. Prof. Member Q_a7/
Mr. D. Bhanumurthy Assoc. Prof. Member /T __




Mr. Ch. Shankar Rao Assoc. Prof. Member W\

Mr. D. S. Sanjeev Asst. Prof. Member D S Sy
Mr. M. Suneel Kumarr Asst. Prof. Member .\;\Ai %i
Dr. M Venkateshwarlu Professor Member &=
Mrs. T. Rohini Reddy Assoc. Prof. Member @\—}wﬁ
Mr. A P Ravi Chandra Asst. Prof. Member Qov\r‘

Mr. K R S Maruthi Raj Asst. Prof. Member @W
Dr. P. Vijayalakshmi Professor Member \NV
Dr. P Alekhya Assoc. Prof. Member %3 m
Mr. Dowlath Ahammed Asst. Prof. Member L >

Mr. L. Ramanjaneya Asst. Prof. Member W
Mr. S. Siva Skandha Assoc. Prof. Member rg ‘ gtgw
Mr. B.Sivaiah Assoc. Prof. Member M
Dr.Sarat Chandra Nayak Assoc. Prof. Member d//
Mr. K. Venkateswar Rao Asst. Prof. Member W
Mr.D.Ajay Assoc. Prof. Member W
Mr. P. Sridhar Assoc. Prof. Member

Mr. Santosh V Kulkarini Assoc. Prof. Member %fﬁ‘;"
Dr.Somvir Singh Asst. Prof. Member e " W

[
28
IQAC Coordingtor

Coordinator

Internal

MADY -
Ci'{:ﬁ. LUHEYC
§ Y '

Hyderabad - 501 401,




?M% CMR COLLEGE OF ENGINEERING & TECHNOLOGY

Kandlakoya (V), Medchal Road, Hyderabad -501401.

Date: 19.04.2023

To

The Principal

CMRCET

Through: IQAC Coordinator

Sub: Permission requested to conduct Departmental Academic and Administrative Audit for the
Academic Year 2022-23 — Reg.

Respected Sir,

As per the requirement of quality aspects of the institution, the Academic and Administrative
Audit (AAA) Committee will conduct the Audit in all the departments concerned for the Academic year
2022-23.

The department level Audit Committee will work for the audit of the departments concerned, for the
current Academic year.

The Audit Schedule for the department level audit is as below:

Date(s) of Audit Audit members Department to be audited
Mr. Ch. Shankar R
M: Kri hnan ar' = i
2.05.2023 to 4.05.2023 = Sk \j‘ zvtem =
r. K. e'n. ateswar Rao MBA
Mrs.R.Shirisha
Dr. M Venkateshwarl
8.05.2023 to 10.05.2023 ' y o
Mr. Santosh V Kulkarini I
Ms.M.Kamala
Dr.Sarat Chandra Nayak MECH
1052023 %0 13.052003  J01- M. Suneel Kumar
Mr. L. Ramanjaneya ECE
Mr.Rajendra Prasad
Mr.K.Rajesh
M: M S?Jizisvas A
15.05.2023 to 17.05.202 Lt
Ll Mr. D. S. Sanjeev csD
Mr. P. Sridhar

I request your kind approval to conduct the audit.

Thanking you sir, m
Au oordinator
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CMR

CMR COLLEGE OF ENGINEERING & TECHNOLOGY

Kandlakoya (V), Medchal Road, Hyderabad -501401.

CMRCET/PRIN/ AAA/AY2022-23/CIR-03

Date: 19/04/2023

CIRCULAR

This is to inform all the faculty members that Academic and Administrative Audit for the
A.Y: 2022-23 will be held from 2™ May, 2023 onwards in the respective departments as per the
schedule given below.

Date(s) of Audit Audit members Department to be audited
xr. ?{h: ?lhankar. Rao CIVIL ‘
2.05.2023 to 4.05.2023 Mrsk r{f "lfvtem =
r. K. Venkateswar Rao MBA
Mrs.R.Shirisha
Dr. M Venkateshwarl
T TR CSE
8.05.2023 to 10.05.2023 : 4 5
Mr. Santosh V Kulkarini EEE
Ms.M.Kamala
Dr.Sarat Chandra Nayak MECH
TEOS20s b is gs s e D Sulise! Kumer
Mr. L. Ramanjaneya ECE
Mr.Rajendra Prasad
Mr.K.Rajesh
Me M Sriaiva CsM
15.05.2023 to 17.05.2023 — :
Mr. D. S. Sanjeev csD
Mr. P. Sridhar

The HODs concgrned and staff members are requested to cooperate with the Audit members._ P

S / /,r’

AC-Coordinator Principal
Coordinator
Internal Quallty Assurance Cell

Chfg‘ig '“ El‘ﬁﬂg%h ggF@f&? @aru for kind information
?6%@00?911‘12“01’

All HODs for necessary action
9) Controller of Examinations

4) Administrative Officer
S) Accounts Officer
6) Concerned Faculty

Chairman
Internal Quality Assurance Cell
CMR College of Engineering & Technology
Kancilakoya (V), Medchal Road,
Hyderabad - 501 401.




: _ e CMR COLLEGE OF ENGINEERING & TECHNOLOGY
Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of CIVIL Engineering

(2022-23)
Date: _4 Z{_‘Z 929
Marks
;l(; Parameter details xl’;’t‘;z O:etgi-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 ( g
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff )
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 g
from principal (if principal). Regular updation, Consolidation of files semester
wise
) Subject allotment and workload as per the standard format duly signed by 0 |(o
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
\ 15
for all subject and all teachers. [x
3 = > . 7
b) Filing lesson plan semester wise and subject wise 10 /
0
Course Files
a. Course objective & Out comes 10 7
b. Teaching Schedule 10 ¢
4 ¢. Course material 40
5
d. Previous year question papers 20 %20
e. Result Analysis 20 |eo
Lab manual with viva questions in the book form
a) Cover page 02 0L
. b) List of experiments 03 o0
) Detail h i
¢) Details of the experiments 15 I
d) Vi ti
) Viva questions 10 3




Marks

5 ks g
% Parameter details :{l‘:)rte § | Obtai-
No ned
Time Table- 05
1. All the document should be approved by Principal >4
2. Class wise Time table 02 oL
o 3. Teacher wise Time table 02 2y
4. Modified (if any) 01 |p)
Internal Exam conduction:
% ek
a) Filing of question paper exam wise in the standard format
b) Exam Time table 2 |e2
7
¢) Invigilation duty allotment copy 02 |p2
d) Absentees statement subject wise exam wise and Consolidated 10 I
e) Consolidated Absentees statement, exam wise, Subject wise 10 (O
a. Improvement in Class Attendance 05
0y
b. List of critical attendance details (Class wise/Section wise) 05 |p ¢
8
c. Follow up action for critical cases (to furnish the documents) 05 |py
d. Improvement in critical cases 05 |e (
Stake holder feed back 10 }
9 Evaluation of feed back 10 Y
Follow up of feed back 10 LO
Staff Meeting [ Min 2 meetings in a semester ] 10 2
H Filing process
05 © ‘>/
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 (O
LIS T
9 05 |04
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 | 9/
in active mode, Membership in process will not be considered]
2




Marks

Si. . Marks g

No Parameter details ABloted 0::3"
Exam Result Analysis 30 2
a) Teacher wise, Semester wise result with appropriate graphs

13 | b) Result after Revaluation (Principal signature required) 30 0%
¢) Department result history 15 U‘(
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05 | ¥%
and in turn to all faculty after the approval from the Principal by respective
committee coordinators] a) Circulation to committee members

14 . : .

b) No. of meetings (Min 2 meetings in a semester) 10 Dy
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 0%
Effective Interaction with Alumni and Presentation to students

a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 08
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]

b) Alumni meet attendees = Total No. of Alumni attended x 100

" Total No. of Alumni of all batches 10 [ 0F
(10 marks for 5% attendees)
c¢) Presentation to existing students from Alumni 05 5 }
d) General Alumni Interaction and documentation (other than Alumni meet) 05 © (f
a)Written code of conduct — Document (Separate for students and Faculty) 15 e

16 - -

b) Display of code of conduct on notice board 05 0¢
Industry Tie up :

17 a) Approved from principal v %
b)MOU letters copy/Consent letters 15
[Industry tie up in the process will not be considered] -
New staff recruitment: a) Staff requirement letter to principal 01 0)
b) Advertisement copy (News paper) 0

02

18 | c)List of short listed candidates 01 0 /
d) List of selected staff [Note: If no new requirements, full marks shall be o b)
awarded]

Book publication: Note: Question bank, Solution to be question bank, Lab

19 | manuals will not be considered for book publication 20 (19

(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] 20

20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25

b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 0 }
3




Marks

Sl . Marks ;
No Parameter details Alloted O:::.-
Consultancy work by the Department: a) MOU / Consent letter 10 09
21 | b) Nature of consultancy 10 i
Stock verification: a)Stock register (updation) 05 pa
o b) Stock verification report (signature of verifying officer & HOD) 05 @(
Some innovative Methods : a) Innovative methods in Teaching 05 oL
e b) Innovative methods in Administration 05 D ‘f
Mentor system: a) Management of mentor books of all students 10 g%
ph b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action &
Syllabus covered details (current semester) 05 o<
a) Consolidated statement of syllabus covered & class conducted
25 b) No. of class conducted 10 g
¢) % of syllabus covered 05 g
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 l
2% plan L’
b) Maintenance of Laboratory records 05 o
Less detention/condoned cases:
778 a) Less than 2% detention of students (5 marks) 10 (0
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 ﬂ
28
b) Submission details semester wise 05 0
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 e
29 | b) Conduction of Classes and documentation
15 /(7’
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) pQ oL
No. of papers >=2X No. of Faculty (30 marks)
30 ; o e .
a) Consolidated statement of publication semester wise 10
Y
b) Documentation (Hard copy of the published paper) 10 \O




r——,,

Marks

SIL . Marks :
No Parameter details Alloted 0::3'-
31 | Papers by Students [1 paper for every 10 students] 25 |Qp

Staff membership of professional bodies

a)Minimum one membership for every faculty 06 OL
32 | b) Consolidated statement ) o~

¢) Membership certificate copies 02 0L

Guest lectures ( at least 2 for staff / students)

a) Approved letter 4 ('f
33 | b) Profile of resource person 4 (7'

a) List of participants ) 3.

Non -Teaching Training (Min 1 day) 04 [f

a) Approved from principal in the standard format
34 b) Internal, external/Participants(for every 10 participants- 05Smarks) 07 G

and Internal resource person/external resource person

¢) Proper documentation 04 c_r

FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10

Workshop/ National/International seminar(students)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 g’

b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 ¢
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]

¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 5
1marks 2
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]

Sports activities :

a) Documentation i L’
36 o

b) Participants attended 05 L'

Cultural activities :

a) Documentation 05 ©>/

37

b) Participants attended 05 0 H

)




Parameter details xﬁ::,
Technical activités : 05
3g |8) Documentation oh
b) Participants attended 05 | by
Industry visits i 05 |os
a) Approval from principal
b)Consent letter from company 05 0[’
i ¢) Report on Industry visits 05 !
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 L,
a) Coaching class /Training for placement & higher studies [ {
15
» b) % of Placement & higher studies 25 32
Library attendance (Staff)
41 | Staff attendance (> 50% =10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 [0
6 Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10
; O
4n | Wise
b) Teacher wise appraisal Report 15 |5
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 s
43
b) Proper storage with labeling
15 T
Total Marks | 1000 (2
STRENGTHS:
Q) T eaw‘»?f otk LWW(I Procens
L) Exam Gonducine and Eralualisn Prer
C) Mguro Y‘”"ﬁ« ‘%@W\
d) PIO\CQ'“@”‘\(A M Hg&@( d Eacken.
6




Kandiakoya (V), Medchal Road,

.

.

WEAKNESSES:

&) Pubolionbesun by bt el and stido
D) S Vovabia] oo Covoluncltin
) Gutevmelor i ith <xtesnal wovld,

SUGGESTIONS FOR IMPROVEMENT:

Q) Péxvcu«bae s g?wufuut?ém mas e %Mfw\(@(

b) Guleraction Wit edoynal wovld moy be fupovised

C') Ev Jeon ;\A‘”QVnAlTémf Qopextuee.  m be nex.
oy forece mog L Or7ancecs

-

Date: Lf\ >" 209 }

Signature of the External Auditor(s)

1) Mr. Ch. Shankar Rao (EEE) _\\/»\'\/'

1) Dr. M Venkateshwarlu (Civil) - \%
2) Mrs.Krishnaveni (ECE) % 2) Dr.K.Mohandas (Civil) - \&

Signature of the Internal Auditor(s)

O

//
Signature of the Auditee
(HoD/CIVIL)
A" 1
IQAC Coordinator IQAC Chairman
Coordinator :
. Chairman
Internal Quality Assurance Cell ;
G147 Collage of Engineering & Technology Internal Quality Assurance Cell

CMR College of Engineering & Technology
Kandlakoya (V), Medchal Road,
Hyderabad - 501 401.

Hyderabad - 501 401.




%0% CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of CSE

(2022-23)
Date: [0 -05 2023
r Marks
;l(; Parameter details m;t; O:et:i-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 90
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff )
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 [©
from principal (if principal). Regular updation, Consolidation of files semester
wise
5 Subject allotment and workload as per the standard format duly signed by 10
Principal (o
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
b 12 (
3 for all subject and all teachers. 4
b) Filing lesson plan semester wise and subject wise 10 !
' Course Files
a. Course objective & Out comes 10 1o
b. Teaching Schedule 10 lo
4 ¢. Course material 40 25
d. Previous year question papers 20 20
‘ e. Result Analysis 20 20
Lab manual with viva questions in the book form
a) Cover page 02 5 N
: b) List of experiments 03 0%
¢) Details of the experiments 15 [ A/
Vi -
d) Viva questions 10 (0
1

N




Sk

Marks

Marks

Parameter details Alloted | OPP2F
No ned
Time Table- 05 0
1. All the document should be approved by Principal A
2. Class wise Time table 02 b
® 3. Teacher wise Time table 02 o
4. Modified (if any) 01 O,
Internal Exam conduction:
06 (o7A
a) Filing of question paper exam wise in the standard format
b) Exam Time table 0
(9]
7 2
¢) Invigilation duty allotment copy 00 e
d) Absentees statement subject wise exam wise and Consolidated 10 o¢
e) Consolidated Absentees statement, exam wise, Subject wise 10 0g
a. Improvement in Class Attendance 05 oK
b. List of critical attendance details (Class wise/Section wise) 05 017
8
c. Follow up action for critical cases (to furnish the documents) o5 s 17
d. Improvement in critical cases 05 o
Stake holder feed back 10 0g
9 Evaluation of feed back 10 |08
Follow up of feed back 10 0¢
Staff Meeting [ Min 2 meetings in a semester ] 10 lo
10 poo
Filing process 05 0
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 O
i b) Filing e
) 05 03X
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 / i
in active mode, Membership in process will not be considered]
2




Si.

Marks

Marks

No Parameter details Alloted 0::3‘-
Exam Result Analysis 30 |30
a) Teacher wise, Semester wise result with appropriate graphs

13 | b) Result after Revaluation (Principal signature required) 30 |40
¢) Department result history 15 218
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05
and in turn to all faculty after the approval from the Principal by respective 0(7
committee coordinators] a) Circulation to committee members

14 : : —

b) No. of meetings (Min 2 meetings in a semester) 10 o>
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 OL,
Effective Interaction with Alumni and Presentation to students

a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 0 ¢
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc. ]

b) Alumni meet attendees = Total No. of Alumni attended x 100 g/

15 Total No. of Alumni of all batches 10 0
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 0 L,
d) General Alumni Interaction and documentation (other than Alumni meet) 05 Dl//
a)Written code of conduct — Document (Separate for students and Faculty) 15 e

16
b) Display of code of conduct on notice board 05 017
Industry Tie up :

17 a) Approved from principal e 0 L/
b)MOU letters copy/Consent letters 15 13
[Industry tie up in the process will not be considered]

New staff recruitment: a) Staff requirement letter to principal 01 0)
b) Advertisement copy (News paper) 02 Ba.

18 | ¢)List of short listed candidates 01 o1
d) List of selected staff [Note: If no new requirements, full marks shall be 01 )
awarded] v
Book publication: Note: Question bank, Solution to be question bank, Lab

19 | manuals will not be considered for book publication 20 | >
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))

Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered]

20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25 é)g
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 0 ?

3




’ Mark :
;l(; Parameter details et O:et:;n-
Consultancy work by the Department: a) MOU / Consent letter 10 09
21 | b) Nature of consultancy 10 04
Stock verification: a)Stock register (updation) 05 0‘1
#* b) Stock verification report (signature of verifying officer & HOD) 05 o L)
Some innovative Methods : a) Innovative methods in Teaching 05 0(7
4 b) Innovative methods in Administration 05 o Cf
Mentor system: a) Management of mentor books of all students 0 [ 8/
“ b) Meeting conduction, recording the academic grievances consolidation of 10 7
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05 |\
a) Consolidated statement of syllabus covered & class conducted
25 b) No. of class conducted 10 0 &
¢) % of syllabus covered 05 0 H
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 e
lan
26 |2
b) Maintenance of Laboratory records 05 |l
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 v &
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 0 &
28
b) Submission details semester wise 05 09
a) Identification of slow learners after 1* test (list to be furnished class wise) 05 99
29 | b) Conduction of Classes and documentation
15 7 l
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30| X
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) £
30 No. of papers >=2X No. of Faculty (30 marks)
a) Consolidated statement of publication semester wise 10 02
b) Documentation (Hard copy of the published paper) 10 0§




Si.

Marks

Marks

i Obtai-
No Parameter details Alloted 4
31 | Papers by Students [1 paper for every 10 students] 25 2%
Staff membership of professional bodies "
a)Minimum one membership for every faculty 06 Vi
32 | b) Consolidated statement 02 g
¢) Membership certificate copies 0 02
Guest lectures ( at least 2 for staff / students)
a) Approved letter 4
33 | b) Profile of resource person 4 s
a) List of participants 2 g
Non -Teaching Training (Min 1 day) 04 0
a) Approved from principal in the standard format l7
b) Internal, external/Participants(for every 10 participants- 05marks)
34 07 | 0k
and Internal resource person/external resource person
¢) Proper documentation 04 0 L’
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 1y ¢
Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 0 2/
b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 0%
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants 5 g/
Imarks
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]
Sports activities : !
36 a) Documentation 83 s
b) Participants attended 05 0 A'
Cultural activities :
a) Documentation 05 017
37
b) Participants attended 05 0 6‘
5




Marks
. Marks .
Ii‘{(.) Parameter details Alloted 0:::"
Technical activités : 05
38 a) Documentation %
b) Participants attended 05 0y
Industry visits 05
a) Approval from principal ox
b)Consent letter from company 05 9]7
2 ¢) Report on Industry visits 05 gy
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 0 f
a) Coaching class /Training for placement & higher studies [ -
15 >
" b) % of Placement & higher studies %5 |8 b/
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 ?’
6 Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 ) 3
42 wise
b) Teacher wise appraisal Report 15 [ j
Attendance registers : a) Proper maintenance of Attendance register (Neat :
entries, updation of all columns, signatures of HOD and staff- compulsory) 13 =
43
b) Proper storage with labeling 15 “f
Total Marks | 1000 84"?
STRENGTHS:
i
Z) (‘O (N OIN c/(f (O %' &é\ A
: P
ZZ) ad tom l ey
4 Mewlov ng Qﬁ{g&@w\
6

5) bbom}v*‘]/ Moun. Yomance




—— 35

-

e WEAKNESSES:

") ?“\QJQ(CZJ}GM /(( %%CVLLD]/
-ghClQM I/ Pulo /QQdef/:eu
7) Edored wovld  Alterackion by et

g Alibutei 6 Alawni

/) Q*@l Leo it Olﬁ \{f ‘tﬁuuﬁ va\ol Aledonk w\oMa Ly w
st ck@{ ' 1
2) é’f @%?wi (/\)Dvlaf é’vxfé/\«ﬂu/{t(@«« 01( {@&J‘% mma( L&
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Signature of the External Auditor(s) Signature of the Internal Auditor(s)

1) Dr. M Venkateshwarlu (Civil) - v\]\/\// 1) Mr. B.Sivaiah (CSE) - %

2) Dr. P Alekhya (MBA) - = 2) Br-Sarat-Chandra Nayal (CSE) ¢
?94/%/ MS-M Ramala (cse) — %

/’ 0‘7
//

Signature of the Auditee

(HoD/CSE)
IQAC Coordinator IQAC Chairman
Coordinator ] _
Internal Quality Assurance Cell Chairman |
CMR College of Engineering & Technology Internal Quality Assurance Cell |
Hyderabad - 501 401. Kandiaruva (V), Medchal Road,

Kandiakoya (V), Medchal Road, CMR College of Engineering & Technoiagy |
Hyaerabad - 501 401.

A



&@& CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of ECE

(2022-23)
Date: [2 _/09’/ 027
Marks
;l(; Parameter details ml‘:)rtt; or?::;i-

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 )’O
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff’)
b)Overall file maintenance:

Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10
from principal (if principal). Regular updation, Consolidation of files semester (g

wise
) Subject allotment and workload as per the standard format duly signed by 10
Principal (0
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD) 15 (
3 for all subject and all teachers. t
b) Filing lesson plan semester wise and subject wise 10 08
Course Files
a. Course objective & Out comes 10 [O8
b. Teaching Schedule 10
068
4 ¢. Course material 40 K g
d. Previous year question papers 20 2%
e. Result Analysis 20

Jo
Lab manual with viva questions in the book form
a) Cover page 02 |(p )

b) List of experiments

. 03 (0%
¢) Details of the experiments 15 (g

d) Viva questions 10 | g

e




Marks

in active mode, Membership in process will not be considered]

51 g Marks :
; ;0 Parameter details Alloted 0::31-
Time Table- 05
1. All the document should be approved by Principal oL
2. Class wise Time table 02 03
@ 3. Teacher wise Time table 02 09
4. Modified (if any) 01 o ’
Internal Exam conduction:
06 | ob
a) Filing of question paper exam wise in the standard format
b) Exam Time table 02 p
7 L
¢) Invigilation duty allotment copy 02 |09
d) Absentees statement subject wise exam wise and Consolidated 10 0.9
e) Consolidated Absentees statement, exam wise, Subject wise 10 Y
a. Improvement in Class Attendance 05 0 l[
b. List of critical attendance details (Class wise/Section wise) 05 0 L'
8
c. Follow up action for critical cases (to furnish the documents) 05 o 6‘
d. Improvement in critical cases 05 0 l'
Stake holder feed back 10 |og
9 Evaluation of feed back 10 o 3
Follow up of feed back
10 {8 9
Staff Meeting [ Min 2 meetings in a semester | 10 |p 7
i Filing process
ep 05 0§
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 /O
il N
¢) 05 0x
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 @,Q




. 00 .

¥ Marks
- I%Ilo Parameter details m;:,rt:; O:etf;i-
Exam Result Analysis 30 38
a) Teacher wise, Semester wise result with appropriate graphs

13 | b) Result after Revaluation (Principal signature required) 0 |84
¢) Department result history 15 7d
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05 o
and in turn to all faculty after the approval from the Principal by respective 05
committee coordinators] a) Circulation to committee members

14 ; ; e
b) No. of meetings (Min 2 meetings in a semester)

10 |g 9
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 |0 lf
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 O3
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc. ]

b) Alumni meet attendees = Total No. of Alumni attended x 100

15 Total No. of Alumni of all batches 10 |09
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 0 L,
d) General Alumni Interaction and documentation (other than Alumni meet) 05 o l[
a)Written code of conduct — Document (Separate for students and Faculty) 15 t 3

1

2 b) Display of code of conduct on notice board 05 ¢ L,
Industry Tie up :

17 a) Approved from principal i 6 Lf
b)MOU letters copy/Consent letters 15 ’ l7
[Industry tie up in the process will not be considered]

New staff recruitment: a) Staff requirement letter to principal 01 Of
b) Advertisement copy (News paper) 02 19 :9

18 | ¢)List of short listed candidates 01 © )
d) List of selected staff [Note: If no new requirements, full marks shall be 01 0 ,
awarded]

Book publication: Note: Question bank, Solution to be question bank, Lab

19 | manuals will not be considered for book publication 20 ( &

(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] o~ ,?

20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25

b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 0x
3




&

. 1310 Parameter details xﬁ:tt; O:et:i-
Consultancy work by the Department: a) MOU / Consent letter 10 Lo

21 | b) Nature of consultancy 10 Lo
Stock verification: a)Stock register (updation) 05 s

- b) Stock verification report (signature of verifying officer & HOD) 05 b/
Some innovative Methods : a) Innovative methods in Teaching 05 ‘J/

23 : . e
b) Innovative methods in Administration 05 {
Mentor system: a) Management of mentor books of all students 10 |09

e b) Meeting conduction, recording the academic grievances consolidation of 10 0
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted 0

75 b) No. of class conducted 10 o
¢) % of syllabus covered 05 0X
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 }

2% plan L7
b) Maintenance of Laboratory records 05 b {
Less detention/condoned cases:

27 a) Less than 2% detention of students (5 marks) 10 o)

b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 0 ¢

28
b) Submission details semester wise 05 0$/
a) Identification of slow learners after 1™ test (list to be furnished class wise) 05 "

0
29 | b) Conduction of Classes and documentation
15 | L’,
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) RS
No. of papers >=2X No. of Faculty (30 marks)

30 ; Bets ;

a) Consolidated statement of publication semester wise 10 £0
b) Documentation (Hard copy of the published paper) 10 Lo




Marks

5l P Marks 4
| No Parameter details Alloted O:etgl-
31 | Papers by Students [1 paper for every 10 students] 25 .2
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 0(’,
32 | b) Consolidated statement 02 oL
¢) Membership certificate copies 2 |o A
Guest lectures ( at least 2 for staff / students)
a) Approved letter 4 Og
33 | b) Profile of resource person 4 0 I'
a) List of participants ? 6.9
Non -Teaching Training (Min 1 day) 04
a) Approved from principal in the standard format OQ
b) Internal, external/Participants(for every 10 participants- 05marks)
34 07 |0y
and Internal resource person/external resource person
¢) Proper documentation 04 0 C’
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 0f
Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 ¢
b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 p
Feedback details, Honorarium vouchers, Bills, detailed report on conduction] 3L
¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants 5
I marks oy
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]
Sports activities : 05
36 |-4) Documentation 0%
b) Participants attended 05 03/
Cultural activities :
a) Documentation 05 |1OF
37
b) Participants attended 05 DX




Q=TT T S

Marks
1218 . Marks 7
% 1 Obtai-
No Parameter details A toted o
Technical activités : 05
38 |.8) Documentation 9
b) Participants attended 05 ‘
oy
Industry visits >
a) Approval from principal 9 o
b)Consent letter from company 05 0 I'e
i ¢) Report on Industry visits
05 0y
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 0%

a) Coaching class /Training for placement & higher studies

40 13 | b
- z .
b) % of Placement & higher studies 25 |93

Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 o é
6 Marks); (< 20% = 2 Marks)

Performance appraisal : a) Consolidated performance appraisal academic year 10 |o g
4y | Wise

b) Teacher wise appraisal Report 15

[x
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 18 [q
43
b) Proper storage with labeling 15 f‘f
Total Marks | 1000 90k
STRENGTHS:
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Date:

Signature of the External Auditor(s) Signature of the Internal Auditor(s)
1) Mr. L. Ramanjaneya (MBA) - M 1) Mrs.Krishnaveni (ECE)ﬁ/

2) Mr.Rajendra Prasad (Civil) - N/ 2) Mr.M.Srinivas (ECE) - Ve QM

oty

Signature of the Auditee

(HoD/ECE)
/ ”
P
V4 r‘/ /
'___)'4
IQAC Coordina IQAC Chairman
Coordinator Chairman 7
Internal Quality Assurance Cell Internal Quality Assurance Cell
CMR College of Engineering & Technology GMR College of Engineering & Technology
Kand'akoya (V), Medchal Road, Kandlakoya (V), Medchal Road,

Hyderabad - 501 401. Hyderabad - 501 401.




» @ CMR COLLEGE OF ENGINEERING & TECHNOLOGY

%M%ﬁ Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad

EXPLORE

Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of EEE

(2022-23)
Date: (0 -95 —2023
Marks
lil(; Parameter details xﬁ;ﬁl Obtai-

ned

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 “’)
details, Professional membership certificate, PAN card copy, Aadhar card copy,
I | Identity and Address proof and any other (both Teaching and non teaching staff)

b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10
from principal (if principal). Regular updation, Consolidation of files semester 09

wise
) Subject allotment and workload as per the standard format duly signed by 10
Principal :i
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
: 15 \
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 0R
Course Files
a. Course objective & Out comes 10 %
b. Teaching Schedule 10
: b &
4 ¢. Course material 40
g 4
d. Previous year question papers 20 |
e. Result Analysis 20
&
Lab manual with viva questions in the book form
a) Cover page 02 P

. b) List of experiments 03 0Z

= :
¢) Details of the experiments 15 12

10 UC\

d) Viva questions




Marks

iy Parameter details x;:)rtle‘: Obtai-
No, ned
Time Table- 5 05 03
1. All the document should be approved by Principal
2. Class wise Time table 02 01

8 3. Teacher wise Time table 02 o1
4. Modified (if any) 01 01
Internal Exam conduction:

06 0 L*
a) Filing of question paper exam wise in the standard format
b) Exam Time table 02

- Do
¢) Invigilation duty allotment copy ) o]
d) Absentees statement subject wise exam wise and Consolidated 10 o ¢
e) Consolidated Absentees statement, exam wise, Subject wise 10 |ge
a. Improvement in Class Attendance 05 o LT
b. List of critical attendance details (Class wise/Section wise) '

8 i
¢. Follow up action for critical cases (to furnish the documents)

05 b
d. Improvement in critical cases 05 . L‘,
Stake holder feed back 10 :

9 Evaluation of feed back 10 o2
Follow up of feed back 10 oL\,
Staff Meeting [ Min 2 meetings in a semester | 10 Jo IO

i Filing process

gp 05 o
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 ¢

H b) Filing

c) 05 02
Dept. specific professional bodies:

12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 b
in active mode, Membership in process will not be considered]

2




Marks

SL 5 Marks .
o, Parameter details Alloted 0::31-
Exam Result Analysis 30 =0
a) Teacher wise, Semester wise result with appropriate graphs
13 | b) Result after Revaluation (Principal signature required) 30 Z0
¢) Department result history 15 =
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05
and in turn to all faculty after the approval from the Principal by respective 0 LT
committee coordinators] a) Circulation to committee members
14 : : p———
b) No. of meetings (Min 2 meetings in a semester) 10 2.
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 ‘”T
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 ing
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10 |©&
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 OLT
d) General Alumni Interaction and documentation (other than Alumni meet) 05 N ‘T
a)Written code of conduct — Document (Separate for students and Faculty) 15 Vi
16 - :
b) Display of code of conduct on notice board
Industry Tie up :
17 a) Approved from principal 0310 L&
b)MOU letters copy/Consent letters 15
[Industry tie up in the process will not be considered] 12,
New staff recruitment: a) Staff requirement letter to principal 01 b3
b) Advertisement copy (News paper) 02 o
B B
18 | ¢)List of short listed candidates 01 oA
d) List of selected staff [Note: If no new requirements, full marks shall be
a f
awarded]
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 (3¢
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] e
20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 29
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 b g




Marks

SL : Marks :
Ne. Parameter details Alloted O::;:-
Consultancy work by the Department: a) MOU / Consent letter 10 [©0&
21 | b) Nature of consultancy 10 (o€
Stock verification: a)Stock register (updation) 05 |o 4
o b) Stock verification report (signature of verifying officer & HOD) 05 0 LT
Some innovative Methods : a) Innovative methods in Teaching 05 02
= b) Innovative methods in Administration 05 bz
Mentor system: a) Management of mentor books of all students 10 02
o b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action 08
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted OkY
25 b) No. of class conducted 10 0 g
0,
¢) % of syllabus covered 05 0(*
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 1% g—‘*
lan
26 2L
b) Maintenance of Laboratory records 05 0
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 D @
b) Less than 10% condoned students (5 marks)
Student Assignments 4
a) Assignment questions to be documented 101N &
28
b) Submission details semester wise
05 |y L‘,
a) Identification of slow learners after 1* test (list to be furnished class wise) 05 DL'\,
29 | b) Conduction of Classes and documentation
15 e
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) 28
No. of papers >=2X No. of Faculty (30 marks)
30 : — z
a) Consolidated statement of publication semester wise
10 |o ;F
b) Documentation (Hard copy of the published paper) 10 ok




Marks

SL. : Marks :

No. Parameter details Alloted 0::3'-

31 | Papers by Students [1 paper for every 10 students] 25 2D
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 [\

32 | b) Consolidated statement o lss
¢) Membership certificate copies 02 1¢

22—
Guest lectures ( at least 2 for staff / students)
a) Approved letter 4 8"

33 | b) Profile of resource person 4 0z
a) List of participants

2 ot

Non —Teaching Training (Min 1 day) 04

a) Approved from principal in the standard format 0%

b) Internal, external/Participants(for every 10 participants- 05marks) .
34 07 188

and Internal resource person/external resource person

¢) Proper documentation 04 DR

FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 0&

Workshop/ National/International seminar(students)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 1015 8

b) Conduction of National/International seminar/ workshop

35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 1 g
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 5

Imarks N LT
[Note: Workshop/FDP conducted for less than 2 days will be awarded

proportionally]

Sports activities :

36 |.2) Documentation @ DL&
b) Participants attended 05 (02
Cultural activities :

a) Documentation 05 10OL

37
b) Participants attended 05 |02

5




SL

Marks

I Meebhod o e @mﬁ aund bea W&A?r
o . TcT Focfledoded ot yeomt

5, cu%@\ﬁ Pulol zdGous

e Gadeead Plaewecd

L

No, Parameter details xﬁ;tf’ O:et;i-
? Technical activités :

38 a) Documentation 0 JQLT
b) Participants attended 05 b%
Industry visits
a) Approval from principal 05 e
b)Consent letter from company 05 02

39 s
¢) Report on Industry visits 05 02
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 - Lf
a) Coaching class /Training for placement & higher studies ;

15 | 2—

" b) % of Placement & higher studies

23 pr Bt P
Library attendance (Staff)

41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 ®) ([
6 Marks); (< 20% = 2 Marks)

Performance appraisal : a) Consolidated performance appraisal academic year 10

42 wise Og
b) Teacher wise appraisal Report 15 1 2
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 fa.

43
b) Proper storage with labeling 15 k¢

Total Marks | 1000 (82—
STRENGTHS:
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Date: 1N-—O0L—202735

Signature of the External Auditor(s) Signature of the Internal Auditor(s)

1) Mr. Santosh V Kulkarini (Mech) -(}(A/ 1) Mr. Ch. Shankar Rao (EEE) - \\_
2) Ms.M.Kamala (CSE) - %&/ 2) Mr. M. Suneel Kumar (EEE) - p/\/ & I [/\]

SMI‘C of the Auditee

(HoD/EEE)
» "
J”'//
IQAC Coordinato IQAC Chairman
Chairman
Internal Quality Assurance Cell
CMR College of Engineering & Te ,hnolpgy
Coordinator Kandiakoya (), Medch % Road,
Internal Quality Assurance Cell Hycerabad - 501 401,

ineering & Technology
CMR College of Engineering
Kandiakoya (V), Medchal Road,
Hyderabad - 501 401.







Qv CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of Mechanical Engineering

(2022-23)
Date: 12~0 —2R
Marks
;l(; Parameter details X/{l’::ttz Obtai-
ned

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 o i
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1| Identity and Address proof and any other (both Teaching and non teaching staff )

b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 g
from principal (if principal). Regular updation, Consolidation of files semester

wise
5 Subject allotment and workload as per the standard format duly signed by 10 Q
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD) 5 2
5 for all subject and all teachers.

b) Filing lesson plan semester wise and subject wise

10 4.

Course Files

a. Course objective & Out comes 10 <
b. Teaching Schedule 10 q_
4 ¢. Course material 40 2s
d. Previous year question papers 20 \Q
e. Result Analysis 20 2

Lab manual with viva questions in the book form
a) Cover page 02 o 701

b) List of experiments

¢) Details of the experiments

15 \ 3

d) Viva questions

10 |




%

Marks
Sk ; Marks .
N Parameter details Alloted o::::-
Time Table- 05 Ui
1. All the document should be approved by Principal LV
2. Class wise Time table 02 e
2 3. Teacher wise Time table 02
2
4. Modified (if any) 01 i
Internal Exam conduction:
06 LT
a) Filing of question paper exam wise in the standard format
b) Exam Time table 02
7 &=
¢) Invigilation duty allotment copy 02 -
d) Absentees statement subject wise exam wise and Consolidated T =
e) Consolidated Absentees statement, exam wise, Subject wise 10 e
a. Improvement in Class Attendance 05 L‘Y
b. List of critical attendance details (Class wise/Section wise) 05 —
8
¢. Follow up action for critical cases (to furnish the documents)
05 g
d. Improvement in critical cases 05 Lr
Stake holder feed back 10 @
9 Evaluation of feed back 10 4
Follow up of feed back 10 o
Staff Meeting [ Min 2 meetings in a semester ] 10 o
10 P
Filing process 05 |1 _\
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 @
G b) Filing
c) 05 Lr
Dept. specific professional bodies:
12 a)Professwnal bodies Membership certificate copy [Note: Membership should be 20 RS
in active mode, Membership in process will not be considered]
2




G, OGS i s s R

H Marks
N; Parameter details AN:E::; o:et:i-
Exam Result Analysis 30 l&
a) Teacher wise, Semester wise result with appropriate graphs
' 13 | b) Result after Revaluation (Principal signature required) 30 |2%
¢) Department result history i3 14
Dept. committee works: [Note: Minutes of the meeting and the proposed changes ‘
in the academic related committee should be circulated among of all the HODs 05 Q&t
and in turn to all faculty after the approval from the Principal by respective
committee coordinators] a) Circulation to committee members
14 : : —
b) No. of meetings (Min 2 meetings in a semester) 10 @
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 LV
Effective Interaction with Alumni and Presentation to students 1
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 g
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10 <
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 L\,
d) General Alumni Interaction and documentation (other than Alumni meet) 05 L\/
a)Written code of conduct — Document (Separate for students and Faculty) 15 \ L\
1 . ;
v b) Display of code of conduct on notice board
05 UY
Industry Tie up : 05 :
17 a) Approved from principal LY
b)MOU letters copy/Consent letters 15 |
[Industry tie up in the process will not be considered] Lk
New staff recruitment: a) Staff requirement letter to principal 01 Nt
b) Advertisement copy (News paper) 02 5
18 | c¢)List of short listed candidates 01 \
d) List of selected staff [Note: If no new requirements, full marks shall be 01 \
awarded]
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 i E
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] S 2+
20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 L‘
\




Marks

St . Marks :
e Parameter details Alloted o:et:.-
Consultancy work by the Department: a) MOU / Consent letter 10 Q
21 | b) Nature of consultancy 10 ¢
Stock verification: a)Stock register (updation) 05 (_\/
% b) Stock verification report (signature of verifying officer & HOD) 05 S‘_..
Some innovative Methods : a) Innovative methods in Teaching 05 v
& b) Innovative methods in Administration 05 L_\/
Mentor system: a) Management of mentor books of all students 10 1
i b) Meeting conduction, recording the academic grievances consolidation of 10 g
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05
a) Consolidated statement of syllabus covered & class conducted L\'
25 b) No. of class conducted 10 @
0,
¢) % of syllabus covered 05 L\,
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15[y
lan
26 :
b) Maintenance of Laboratory records 05 i
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 <
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 Q
28
b) Submission details semester wise 05 (r
a) Identification of slow learners after 1* test (list to be furnished class wise) 05 —
29 | b) Conduction of Classes and documentation
15 \(_Y
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 o«
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) 5
No. of papers >=2X No. of Faculty (30 marks)
30 ; Pk :
a) Consolidated statement of publication semester wise 10 @
b) Documentation (Hard copy of the published paper) 10 ¢
4




e T

St Marks

. Marks 3
No Parameter details Alloted | OPtRF

31 | Papers by Students [1 paper for every 10 students] 25

Staff membership of professional bodies
a)Minimum one membership for every faculty 06

32 | b) Consolidated statement 02

¢) Membership certificate copies 0

Guest lectures ( at least 2 for staff / students)
a) Approved letter 4

33 | b) Profile of resource person

a) List of participants

Non -Teaching Training (Min 1 day)

a) Approved from principal in the standard format

34 b) Internal, external/Participants(for every 10 participants- 05marks)
and Internal resource person/external resource person

¢) Proper documentation

04

07

04

FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10

Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10

VQP”’"FO”WT'Y‘FTJY 10k

b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 g
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]

¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants

Imarks . faeme
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]
Sports activities :

36 a) Documentation s W
b) Participants attended :

05 L‘,
Cultural activities : ;
a) Documentation 05

. 5

b) Participants attended 05 S/




Marks
; ;‘0 Parameter details x;:;t; Ol?::i-
Technical activités :
38 a) Documentation 4 LT
b) Participants attended
05 LY
Industry visits '
a) Approval from principal b3 L\'
b)Consent letter from company 05 L&
o ¢) Report on Industry visits :
05 L‘_
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 S\“
a) Coaching class /Training for placement & higher studies
40 15 |\
b) % of Placement & higher studies ‘
Library attendance (Staff) ‘
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = § Marks); (20% to 34% = 10 <
6 Marks); (<20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10
42 wise Qq
b) Teacher wise appraisal Report
15 \ L\/
Attendance registers : a) Proper maintenance of Attendance register (Neat '
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 (\_k
43
b) Proper storage with labeling 15 lz
Total Marks | 1000 () '
STRENGTHS:
1. Meudor wmetdeet tysterw
, ) umd eav V\?‘/‘O(
o S8 Trecc/\'\%\a“ "’V\’eﬁi\&lo \ v ©
2. Phuce wadt
6
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be %«P voved.

Date: 1 2—0S—202"%,

Signature of the External Auditor(s) Signature of the Internal Auditor(s)

MS: Mokamala CCSE) — LJ\%/
1) Brﬁmr'%rm'r%%myaﬁéa S 1) Mr. Santosh V Kulkarini (Mech) - § V™~ —
’ 2) Mr. M. Suneel Kumar (EEE) - ‘N\‘Qpl/\y 2) Mr. P. Sridhar (Mech) - g-g;

Signatyre of the Auditee

(HoD/MECH)
e ,.rf o
IQAC Coordinator IQAC gglairman
Coordinator airman
Internal Quality Assurance Cell Internal Quality Assurance Cell
CMR College & Technology CMR College of Engineering & Technology
Kandlakoyaw;, Medchal Road Kandlakoya (V), Medchal Road,
Hyderabad - 501 401. Hyderabad - 501 401.




% CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to JNTUH, Hyderabad
| Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of MBA

(2022-23)
Date: aq/o(l?fﬂz'}
SL. . Marlis Mark.s
No Parameter details Alloted 0:::.-

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 20
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff )

b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization

from principal (if principal). Regular updation, Consolidation of files semester " (0
wise
) Subject allotment and workload as per the standard format duly signed by 10 0
Principal (
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
. 15 (}
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise
0 | od
Course Files
a. Course objective & Out comes 10 y 8
b. Teaching Schedule 10 04
4 ¢. Course material 40 ¢
d. Previous year question papers 20 20
e. Result Analysis 20 30

Lab manual with viva questions in the book form
a) Cover page 02 9

b) List of experiments

¢) Details of the experiments

15 I

d) Viva questions

10 |3




,—-——ﬁ

Si. Marks

. Marks 5
No Parameter details Alloted 0::3'-
Time Table- 05
1. All the document should be approved by Principal &
2. Class wise Time table 02 9.
6 3. Teacher wise Time table 02 9.
4. Modified (if any) 01 \
Internal Exam conduction:
06 g
a) Filing of question paper exam wise in the standard format
b) Exam Time table 02 9
7
¢) Invigilation duty allotment copy 02 £
d) Absentees statement subject wise exam wise and Consolidated 10 \0
e) Consolidated Absentees statement, exam wise, Subject wise 10 8
a. Improvement in Class Attendance 05 4
b. List of critical attendance details (Class wise/Section wise) 05 o
8
c. Follow up action for critical cases (to furnish the documents) 05 Y
d. Improvement in critical cases 05 L‘
Stake holder feed back 10 2
9 Evaluation of feed back 10 2
Follow up of feed back 10 8
Staff Meeting [ Min 2 meetings in a semester | 10 1
i Filing process 05 <
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 '3
" b) Filing
¢) 05 1%
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 25
in active mode, Membership in process will not be considered]




; Marks

Si. : Marks :
No Parameter details Alloted 0:::'-
Exam Result Analysis 30 a3
a) Teacher wise, Semester wise result with appropriate graphs 2
13 | b) Result after Revaluation (Principal signature required) 30 s
¢) Department result history 15 \3%
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05 "
and in turn to all faculty after the approval from the Principal by respective
14 committee coordinators] a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 4
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 24
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10 8
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 Iy
d) General Alumni Interaction and documentation (other than Alumni meet) 05 3
a)Written code of conduct — Document (Separate for students and Faculty) 15 m
16 ; ;
b) Display of code of conduct on notice board 05 4
Industry Tie up : 05
17 a) Approved from principal
b)MOU letters copy/Consent letters 15
[Industry tie up in the process will not be considered] tH
New staff recruitment: a) Staff requirement letter to principal 01 \
b) Advertisement copy (News paper) 02 .
18 | c)List of short listed candidates 01 \
d) List of selected staff [Note: If no new requirements, full marks shall be 01
awarded] :
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 8
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] 24
20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 29
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 oy
3




we oo el s

Marks
I?(; Parameter details x;’tﬁ Or?:si-
Consultancy work by the Department: a) MOU / Consent letter 10 F
21 | b) Nature of consultancy 10 =
Stock verification: a)Stock register (updation) 05 i
o b) Stock verification report (signature of verifying officer & HOD) 05 Y
Some innovative Methods : a) Innovative methods in Teaching 05 L‘
5 b) Innovative methods in Administration 05 L’
Mentor system: a) Management of mentor books of all students 10 Q
o b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action q
Syllabus covered details (current semester) 05 g-
a) Consolidated statement of syllabus covered & class conducted
75 b) No. of class conducted 10 o
0,
¢) % of syllabus covered 05 «
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 Iy
plan
» b) Maintenance of Laboratory records 05 8

Less detention/condoned cases:

27 a) Less than 2% detention of students (5 marks) 10 g
b) Less than 10% condoned students (5 marks)

Student Assignments

a) Assignment questions to be documented 10 ?

28

b) Submission details semester wise

OSL'
v [0

15|y

a) Identification of slow learners after 1* test (list to be furnished class wise)

29 | b) Conduction of Classes and documentation

Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30 20
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks)

No. of papers >=2X No. of Faculty (30 marks)

30 ; el 7
a) Consolidated statement of publication semester wise

10

b) Documentation (Hard copy of the published paper)

[y

10




L—“

Marks
Si . Marks s
- No Parameter details Alloted 0:::'-
31 | Papers by Students [1 paper for every 10 students] 25 30
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 L_,
32 | b) Consolidated statement 02 9
¢) Membership certificate copies 02 5
Guest lectures ( at least 2 for staff / students)
a) Approved letter 4 9
33 | b) Profile of resource person 4 L'
a) List of participants ) 9
Non -Teaching Training (Min 1 day) 04 L(
a) Approved from principal in the standard format
b) Internal, external/Participants(for every 10 participants- 0Smarks)
34 07 .
and Internal resource person/external resource person
¢) Proper documentation 04 L,
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 {
Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 2
b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10
Feedback details, Honorarium vouchers, Bills, detailed report on conduction] 8

c¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 5
Imarks (
[Note: Workshop/FDP conducted for less than 2 days will be awarded
proportionally]

Sports activities :

36 a) Documentation G .
b) Participants attended 05 Y
Cultural activities :

a) Documentation 05 g

37
b) Participants attended 05 e




Marks
;l(; Parameter details xl‘;’t‘e‘f’ O:et:i-
Technical activités :
; 0
38 a) Documentation > <
b) Participants attended 05
S
Industry visits 05
a) Approval from principal L’f
b)Consent letter from company 05 L1
i ¢) Report on Industry visits 05 /..,
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 k.
a) Coaching class /Training for placement & higher studies 12
15
40 — : .
b) % of Placement & higher studies 25 9y
Library attendance (Staff)
41 | Staff attendance (> 50% = 10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 R
6 Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10 3
"o Sk g ¢
b) Teacher wise appraisal Report 15 ]
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 1%
43
b) Proper storage with labeling 15 12
Total Marks | 1000 | @ A6
STRENGTHS:

D g)(d\vv\}\“o:\ﬂ‘ on on A GVA\\A ox'\'; on r‘)-ro CERA
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Date: 4y 1 < ) 1033

Signature of the External Auditor(s) Signature of the Internal Auditor(s)

1) Mr. K. Venkateswar Rao (CSE) - W 1) Dr. P Alekhya (MBA) - P ‘ s
2) Mrs.R.Shirisha (EEE) -%— 2) Mr. L. Ramanjaneya (MBA) - W

Signature of the Auditee
(HoD/MBA)

R
IQAZ%&KOF IQAC Chairman

Coordinator Bk
e ‘,}ID te r?f,; e%??ﬁn@é?# ri”%;hC e:l Internal Qualig: AsasuranceTJell
K :\.;;5,}}(0},3 (\%' Med%ha! Ror;odogy CMR College of Engineering & Technology
Hyderabad - 501 401. ' Kandlakoya (V), Medchal Road,

Hyderabad - 501 401.

S




Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of CSM

' CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad

(2022-23)
Date: _|#/ «9:7&3
Marks
;l(; Parameter details mﬁ;tz O:etgi-
a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 20
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff )
b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 \O
from principal (if principal). Regular updation, Consolidation of files semester
wise
5 Subject allotment and workload as per the standard format duly signed by 10
Principal £
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
N 15 14
3 for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 2
Course Files
a. Course objective & Out comes 10 [°%
b. Teaching Schedule 10 g
4 ¢. Course material 40 o
39
d. Previous year question papers 20 T
e. Result Analysis 20
E 20
Lab manual with viva questions in the book form
a) Cover page 02 |92
: b) List of experiments 03 03
¢) Details of the experiments 15 5
d) Viva questions 10 =




Marks

in active mode, Membership in process will not be considered]

:.lo Parameter details — O:et:i-
‘ Time Table- 05
1. All the document should be approved by Principal 04
2. Class wise Time table 02
0)y
g 3. Teacher wise Time table 02 02
4. Modified (if any) 01 o1
Internal Exam conduction:
06 | ou
a) Filing of question paper exam wise in the standard format
: b) Exam Time table 02 .
¢) Invigilation duty allotment copy 02 -
d) Absentees statement subject wise exam wise and Consolidated 10 ¢
e) Consolidated Absentees statement, exam wise, Subject wise 10 ¢
a. Improvement in Class Attendance 05 4
b. List of critical attendance details (Class wise/Section wise) 05 4
8
c. Follow up action for critical cases (to furnish the documents) 05 4
d. Improvement in critical cases 05 4
Stake holder feed back
10 &
9 Evaluation of feed back 10 ¢
Follow up of feed back 10 ¢
Staff Meeting [ Min 2 meetings in a semester | 10 ¢
& Filing process
HOD & Class teacher meeting with students (Min 2 meetings in a semester)
a) Circular with agenda (Signature of all the concerned) 10 g
¥ b) Filing
¢) 05 3
Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 1€




Marks

y lil(j " Parameter details m;:;:; 0:::—
- Exam Result Analysis 30
a) Teacher wise, Semester wise result with appropriate graphs 24
13 | b) Result after Revaluation (Principal signature required) 30 o5
¢) Department result history 15 )
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05
and in turn to all faculty after the approval from the Principal by respective 4
committee coordinators] a) Circulation to committee members
14 ; : e
b) No. of meetings (Min 2 meetings in a semester) 10 3
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 4
Effective Interaction with Alumni and Presentation to students
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 0
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05
d) General Alumni Interaction and documentation (other than Alumni meet) 05 0
a)Written code of conduct — Document (Separate for students and Faculty) 15 L4
16 : y
b) Display of code of conduct on notice board 05 P2
Industry Tie up : 05
17 a) Approved from principal 4
b)MOU letters copy/Consent letters 15 “
[Industry tie up in the process will not be considered] 14
New staff recruitment: a) Staff requirement letter to principal 01 !
b) Advertisement copy (News paper) 02 5
18 | ¢)List of short listed candidates 01 |
d) List of selected staff [Note: If no new requirements, full marks shall be 01 |
awarded|
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 %
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] 14
20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] 25
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 4
3




Marks
: Ifllo Parameter details x;:)rt:; 0:::;i-
. Consultancy work by the Department: a) MOU / Consent letter 10 R
21 | b) Nature of consultancy 10 ¢
Stock verification: a)Stock register (updation) 05
a9
2 e
% b) Stock verification report (signature of verifying officer & HOD) 05 5
Some innovative Methods : a) Innovative methods in Teaching 05 4
5 b) Innovative methods in Administration
05 Pl
Mentor system: a) Management of mentor books of all students 10 10
o b) Meeting conduction, recording the academic grievances consolidation of 10 o
grievances Mentor wise and follow up action
Syllabus covered details (current semester) 05 =
a) Consolidated statement of syllabus covered & class conducted
25 b) No. of class conducted 10 i
0
¢) % of syllabus covered 05 5
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15 %
lan
26 20
b) Maintenance of Laboratory records 05 %
Less detention/condoned cases:
27 a) Less than 2% detention of students (5 marks) 10 4
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 0
28
b) Submission details semester wise 05 5
a) Identification of slow learners after 1* test (list to be furnished class wise) 05
29 | b) Conduction of Classes and documentation
15 14
Papers published by staff [Journals only]
No. of papers <= No. of Faculty (10 marks) 30
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) 20
No. of papers >=2X No. of Faculty (30 marks)
30 : St ;
a) Consolidated statement of publication semester wise 10 7
b) Documentation (Hard copy of the published paper) 10 -
4




|

Marks
-1 SL . Marks :
g No‘.- Parameter details Alloted O:et;l-
131 | Papers by Students [1 paper for every 10 students] 25 'O
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 ¢
32 | b) Consolidated statement 0 9
¢) Membership certificate copies 02 &
Guest lectures ( at least 2 for staff / students)
a) Approved letter ) 4
33 | b) Profile of resource person 4 4
a) List of participants ) ”
Non -Teaching Training (Min 1 day) 04 4
a) Approved from principal in the standard format
34 b) Internal, external/Participants(for every 10 participants- 05Smarks) 07 é
and Internal resource person/external resource person
¢) Proper documentation 04 &
FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 £
Workshop/ National/International seminar(students)[Min 2 days]
a) Approved from principal in standard format (Budget copy, plan of action) 10 g

b) Conduction of National/International seminar/ workshop
35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 Q
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]

¢) Expected participants and actual no of participants attended (%)
Internal participants (any no.) =10 marks, for every 2 External participants

Imarks 3 4

[Note: Workshop/FDP conducted for less than 2 days will be awarded

proportionally]

Sports activities : 05
36 [2) Documentation 4

b) Participants attended 05

q.
Cultural activities :
a) Documentation 05 4y

37

b) Participants attended 05 )




Marks

1§Ilo' Parameter details :{ﬁ;t:f, O:et:i-
: Technical activités : 05
38 a) Documentation 5
b) Participants attended 05 53
Industry visits 05
a) Approval from principal &
b)Consent letter from company 05 4
o ¢) Report on Industry visits
05 2
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 q’
a) Coaching class /Training for placement & higher studies 55
15
" b) % of Placement & higher studies
25 n2
Library attendance (Staff)
- 41 | Staff attendance (> 50% =10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 %
6 Marks); (< 20% = 2 Marks)
Performance appraisal : a) Consolidated performance appraisal academic year 10
42 wise £
b) Teacher wise appraisal Report 15 14
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 15
43
b) Proper storage with labeling 15 v
Total Marks | 1000 g8
STRENGTHS:

I Teathing MQMO\DC}}
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Date: 1% ,OE’/ 23,

Signature of the External Auditor(s) Signature of the Internal Auditor(s)

A3

1) Mr.K.Rajesh (MECH) - " 1) Ms.V.Manga (CSM) - - §R—
2) Mr.M.Srinivas (ECE) - 2) Mrs.B.Sujani (CSM) - il

3
%‘
~

Signature of the Auditee

Hod - c\y M
/,,"' &
__///
AC Coordinator IQAC Chairman
Coordinator Chairman
ﬂlnternal Quahty Assurance Cell Internal Quality Assurance Cell
CFR College of Engineering & Technology CMR College of Engineering & Technology
Kandlakoya (V), Medchal Road, Kandiakoya (V), Medchal Rgad,

Hyderabad - 501 401, Hyderabad - 501 401.







@6& CMR COLLEGE OF ENGINEERING & TECHNOLOGY
CMR  Approved by AICTE & Permanently Affiliated to INTUH, Hyderabad
ke Kandlakoya (V), Medchal Road, Hyderabad -501401

Academic and Administrative Audit - Department of CSD

(2022-23)
Date: |5/\
Marks
gl(; Parameter details ANIII’:;L‘Z 0:::i-

a) Staff personal file: Contains- Bio data, Appointment order, Joining report,
Promotion orders, SSC, Intermediate , Degree, PG, PhD- certificates and Marks
cards, Experience certificates, Workshop, FDP, Conference, Paper publication 20 A0
details, Professional membership certificate, PAN card copy, Aadhar card copy,
1 | Identity and Address proof and any other (both Teaching and non teaching staff)

b)Overall file maintenance:
Order of file, filing procedure, labeling, Signature of the concerned, Authorization 10 \0
from principal (if principal). Regular updation, Consolidation of files semester

wise
) Subject allotment and workload as per the standard format duly signed by 10 L
Principal
a) Lesson Plan: as per standard format (Signature of concerned faculty and HOD)
. 15 4
E for all subject and all teachers.
b) Filing lesson plan semester wise and subject wise 10 Q
Course Files
a. Course objective & Out comes 10 \O
b. Teaching Schedule 10 \O
4 ¢. Course material 40 40
d. Previous year question papers 20 Q0
e. Result Analysis 20 Q 0

Lab manual with viva questions in the book form
a) Cover page 02 0

b) List of experiments
5 LR

¢) Details of the experiments 15 TS

d) Viva questions

10 1%




——'_————j

Marks

Si. 5 Marks v
No Parameter details Alloted 0::31-

Time Table- 05 4__

1. All the document should be approved by Principal

2. Class wise Time table 02 g

6 3. Teacher wise Time table 02 9.
4, Modified (if any) 01 ‘

Internal Exam conduction:

a) Filing of question paper exam wise in the standard format o 6
’ b) Exam Time table 02 Q

¢) Invigilation duty allotment copy 02 9.

d) Absentees statement subject wise exam wise and Consolidated 10 Q

e) Consolidated Absentees statement, exam wise, Subject wise 10 8

a. Improvement in Class Attendance 05 4

b. List of critical attendance details (Class wise/Section wise) 05 4
: c. Follow up action for critical cases (to furnish the documents) 05 '

d. Improvement in critical cases 05 <

Stake holder feed back 10 %
9 Evaluation of feed back 10 g

Follow up of feed back 10 R

Staff Meeting [ Min 2 meetings in a semester ] 10 \0
0 Filing process 05

HOD & Class teacher meeting with students (Min 2 meetings in a semester)

a) Circular with agenda (Signature of all the concerned) 10 &
i b) Filing

©) 05«1 1§

Dept. specific professional bodies:
12 | a)Professional bodies Membership certificate copy [Note: Membership should be 20 \ 8
in active mode, Membership in process will not be considered]

A ..
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Marks
;l(; Parameter details X:;::tt; 0:::i-
Exam Result Analysis 30 &8
a) Teacher wise, Semester wise result with appropriate graphs
13 | b) Result after Revaluation (Principal signature required) 30 28
¢) Department result history 15 |4
Dept. committee works: [Note: Minutes of the meeting and the proposed changes
in the academic related committee should be circulated among of all the HODs 05 4_
and in turn to all faculty after the approval from the Principal by respective
14 committee coordinators] a) Circulation to committee members
b) No. of meetings (Min 2 meetings in a semester) 10 g
¢) Minutes of meetings (signature of Members, coordinators, HOD and Dates) 05 4
Effective Interaction with Alumni and Presentation to students :
a) Updated Alumni Database (year wise) [ Alumni Name, Year of graduation, 10 0
Branch/Specialization, E-mail ID, Mobile No., Company Name, Designation etc.]
b) Alumni meet attendees = Total No. of Alumni attended x 100
15 Total No. of Alumni of all batches 10 0
(10 marks for 5% attendees)
¢) Presentation to existing students from Alumni 05 0
d) General Alumni Interaction and documentation (other than Alumni meet) 05 0
a)Written code of conduct — Document (Separate for students and Faculty) 15 \ 4'
16 : s
b) Display of code of conduct on notice board 05 4.
Industry Tie up : 05 4
17 a) Approved from principal
b)MOU letters copy/Consent letters 15
[Industry tie up in the process will not be considered] (4‘
New staff recruitment: a) Staff requirement letter to principal 01 {
b) Advertisement copy (News paper) 00 &
18 | c)List of short listed candidates 01 ‘
d) List of selected staff [Note: If no new requirements, full marks shall be 01
awarded| \
Book publication: Note: Question bank, Solution to be question bank, Lab
19 | manuals will not be considered for book publication 20 \g
(Book published in the last 2 years will be considered in the 5:1 (Faculty:Book))
Funds: a) Major Funds [Note: Funds from any funding agency till the completion
of the project will be considered] a0
20 | [Note: only Minor funds ( like students project) 10 marks shall be awarded] P
b) Documentation [ Proposal, approval copy, Sanction letter, progress reports] 05 3
3




Marks

;‘(; Parameter details Xmi 0:::;i-
Consultancy work by the Department: a) MOU / Consent letter 10 &
21 | b) Nature of consultancy 10 |8
Stock verification: a)Stock register (updation) 05 <
22 e
b) Stock verification report (signature of verifying officer & HOD) 05 L
Some innovative Methods : a) Innovative methods in Teaching 05 ¢
e b) Innovative methods in Administration 05 ¢
Mentor system: a) Management of mentor books of all students 10 lo
- b) Meeting conduction, recording the academic grievances consolidation of 10
grievances Mentor wise and follow up action (0
Syllabus covered details (current semester) 05 g
a) Consolidated statement of syllabus covered & class conducted
25 b) No. of class conducted 10 o
0
¢) % of syllabus covered 05 S
Lab Conduction details (current semester) : a) Conduction of lab as per lesson 15
2% plan K
b) Maintenance of Laboratory records 05 <
Less detention/condoned cases:
o7 a) Less than 2% detention of students (5 marks) 10 %
b) Less than 10% condoned students (5 marks)
Student Assignments
a) Assignment questions to be documented 10 8
28
b) Submission details semester wise 05 (
a) Identification of slow learners after 1* test (list to be furnished class wise) 05 4—
29 | b) Conduction of Classes and documentation
15 £
Papers published by staff [Journals only]|
No. of papers <= No. of Faculty (10 marks) 30 90
No. of papers > No. of Faculty and <=2XNo. of Faculty (20 marks) ’
No. of papers >=2X No. of Faculty (30 marks)
30 : v 3
a) Consolidated statement of publication semester wise 10 .»+
b) Documentation (Hard copy of the published paper) 10 .:*




Marks

Si. 7 Marks ;

No Parameter details Alloted 0:::.-

| 31 | Papers by Students [1 paper for every 10 students] 25 10
Staff membership of professional bodies
a)Minimum one membership for every faculty 06 4—

32 | b) Consolidated statement 0 )
¢) Membership certificate copies 02 &
Guest lectures ( at least 2 for staff / students)

a) Approved letter 4 q.

33 | b) Profile of resource person 4 a
a) List of participants

2 &

Non -Teaching Training (Min 1 day) 04

a) Approved from principal in the standard format Q‘

b) Internal, external/Participants(for every 10 participants- 05marks) <
34 07 6

and Internal resource person/external resource person

¢) Proper documentation 04 9

FDPs /Workshop/ National/International seminar(For staff)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 8

Workshop/ National/International seminar(students)[Min 2 days]

a) Approved from principal in standard format (Budget copy, plan of action) 10 @

b) Conduction of National/International seminar/ workshop

35 | [ Brochure, Registration forms, Profile of resource persons, Certificate copy, 10 (+
Feedback details, Honorarium vouchers, Bills, detailed report on conduction]
¢) Expected participants and actual no of participants attended (%)

Internal participants (any no.) =10 marks, for every 2 External participants 5 3
Imarks v
[Note: Workshop/FDP conducted for less than 2 days will be awarded

proportionally]

Sports activities :

36 a) Documentation 03 Y
b) Participants attended 05 B
Cultural activities :

a) Documentation 05 %

37
b) Participants attended 05 <




Marks

g“; Parameter details xﬁ::, Ol?:gi-
! Technical activités :

38 a) Documentation 02 T
b) Participants attended 05 Y
Industry visits
a) Approval from principal o8 4‘
b)Consent letter from company 05 C}'

39 e
¢) Report on Industry visits 05 4
d) List of participants- Parents consent letter ( In case of outstation visits only) 05 4
a) Coaching class /Training for placement & higher studies

40 15 t 5
b) % of Placement & higher studies 25 20
Library attendance (Staff)

41 | Staff attendance (> 50% =10 Marks); (35% to 49% = 8 Marks); (20% to 34% = 10 =
6 Marks); (< 20% = 2 Marks)

Performance appraisal : a) Consolidated performance appraisal academic year 10 +

42 = . .

b) Teacher wise appraisal Report 15 l 4
Attendance registers : a) Proper maintenance of Attendance register (Neat
entries, updation of all columns, signatures of HOD and staff- compulsory) 15 \4‘

43

b) Proper storage with labeling 15 \ q-
Total Marks | 1000 |84+
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5. Bdewal Wl Theadtio Yo Yo by ertunagel

Date: | |os |aog2
Signature of the External Auditor(s) Signature of the Internal Auditor(s)

G

1) Mr. D. S. Sanjeev (EEE) ‘ 1) Mr.M.Parameshwar (CSD) -
: .

2) Mr. P. Sridhar (MECH) - é%l/ 2) Mr.N.Eleswar Rao (CSD) - Hfﬂ

B

Signature of the Auditee

(HoD/CSD)
= v
I Coordinator IQAC Chairman
Coordinator
ntern by Ao . Chairman
nt al Quahty As;u.ance Cell Internal Quality Assurance Cell
e Lotege of Engineering & Technology CMR College of Engineering & Teghnol
Kandlakoya (V), Medchal Road, Kz jl_,:,;,nya V). Meden ghnology
Hyderabad - 501 401. ot v/ Medehal Road,

Hyderabad - 501 401,




&2,  CMR COLLEGE OF ENGINEERING & TECHNOLOGY

CMR
Kandlakoya (V), Medchal Road, Hyderabad -501401.

Date: 19.05.2023

To,
IQAC Coordinator
CMRCET

Sub: Submission of Academic and Administrative Audit report for the A.Y 2022-23 - Reg.
Respected Sir,

The Academic and Administrative Audit (AAA) Committee audited the concerned departments
as per the given schedule from 2.05.2023 to 17.05.2023 in various departments. The consolidated final

audit reports of various departments are herewith attached for your kind reference.

o

Audit Coordinator

Thanking you,




